
PACIFIC CITY COUNCIL AGENDA 
Council Chambers - City Hall. 100 3rd Ave. SE 

March 16, 2015 
Monday 

Workshop 
6:30 p.m. 

1. CALL TO ORDER/PLEDGE OF ALLEGIANCE

2. ROLL CALL OF COUNCIL MEMBERS

3. ADDITIONS TO/APPROVAL OF AGENDA

4. EXECUTIVE SESSION

• Potential Litigation per RCW 42.30.110 (1)(I) for 10 minutes

• Collective Bargaining per RCW 42.30.140 (4)(a) for 30 minutes.

5. DISCUSSION ITEMS

(3)   A. AB 15-035: Resolution No. 2015-238: Approving the RFP for solid waste service (20 min.) 
For the City of Pacific. 
(Richard Gould) 

B. AB-15-036: Resolution No. 2015-239: AHBL Supplemental Agreement for the  (10 min.) 
West Valley Project 
(Lance Newkirk) 

(73) C. AB 15-037: Resolution No. 2015-240: Purchase of a new truck for the Public (5 min.) 
Works Department. 
(Lance Newkirk) 

(83) D. AB 15-038: Ordinance No. 2015-1895: Amending Chapter 16.12 regarding (10 min.) 
Legal Non-conforming uses 
(Jack Dodge) 

(94) E. AB 15-039: Resolution No. 2015-241: Park Board support of Earth Day (5 min.) 
(Jack Dodge) 

(97) F. AB 15-040: Resolution No. 2015-242: Authorizing the amendment of the SCORE (5 min.) 
Jail rates 

.    (John Calkins) 

(121) G. AB 15-041: Resolution No. 2015-243: Authorizing the surplus of non-operational (5 min.) 
Computer and miscellaneous equipment  
(Richard Gould) 

(33)
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(125) H. AB-15-042: Ordinance No. 2015-1896: Amending Chapter 2.38.020 of the (10 min.) 
PMC relating to residency requirements for Park Board 
Commissioners. 
(Richard Gould) 

(128) I. AB-15-043: Ordinance No. 2015-1897: Amending Chapter 2.36.030 of the (10 min.) 
PMC relating to residency requirements for Planning Commissioners. 
(Richard Gould) 

(131) J. AB-15-044: Discussion regarding employee leave policies (15 min.) 
(Richard Gould) 

(148) K. AB-15-045: Appointment to Civil Service Commission (5 min.) 
(Mayor Guier) 

(150) L. AB-15-046: Approval of an expenditure for Council Photos (5 min.) 
(Mayor Guier) 

6. ADJOURN

Council may add other items not listed on this agenda unless specific notification period is required. 

Please turn off cell phones during meeting and hold your questions for staff until the meeting has been adjourned. 

Meeting materials are available on the City’s website at: www.pacificwa.gov or by contacting the City Clerk’s office at 
(253) 929-1105. 

For ADA accommodations, please contact City Hall at (253) 929-1105 prior to the meeting.  Thank you. 2
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AGENDA ITEM NO. 5A 

 
Agenda Bill No. 15-035 

 
TO:   Mayor Guier and City Council Members 
 
FROM:  Richard A. Gould, City Administrator  
 
MEETING DATE: March 16, 2015 
 
SUBJECT:  RFP for the provision of Solid Waste Disposal discussion. 
 

ATTACHMENTS:  
• RFP Resolution No. 2015-237  
• RFP solid waste example. 

 
Previous Council Review Date: 
 
Summary:   The solid waste committee (ad-hoc) has been meeting with a representative from 
Waste Management regarding contractual negotiations since early 2014.  The City Council 
has voted on resolution 2015-237 (March 9, 2015) directing city staff to publish an RFP for 
the provision of solid waste disposal. 
 
 
Recommendation/Action:  Staff recommends the Council identify the terms that they deem 
significant on this request for proposals (RFP) before staff prepares it for council approval.   
 
Motion for Consideration:   
 
 
Budget Impact:  None 
 
 
 
Alternatives:    

Revised 09/26/13 
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CITY OF PACIFIC, WASHINGTON 
 

RESOLUTION NO. 2015-237 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PACIFIC, 
WASHINGTON, AUTHORIZING THE STAFF TO DRAFT, ISSUE AND 
PUBLISH AN RFP FOR THE PROVISION OF SOLID WASTE 
DISPOSAL SERVICES IN THE CITY OF PACIFIC. 
__________________________________________________ 
WHEREAS, the City of Pacific may contract with one or more vendors for solid 

waste handling and disposal; and 
 

WHEREAS, the City Council has the discretion to determine the conditions and 
term of such contracts; and  
 

WHEREAS, the City has a franchise with Murrey’s Disposal Company for solid 
waste disposal services in the portion of the City located in Pierce County that expires on 
June 30, 2015; and 
 

WHEREAS, the City also has a franchise with Waste Management of 
Washington for solid waste disposal services in the portion of the City located in King 
County that expires on June 30, 2015; and 
 

WHEREAS, the City desires to draft, issue and publish an RFP for the purpose 
of obtaining statements of qualifications and proposals for the provision of solid waste 
services in the City;  
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 
THE CITY OF PACIFIC, WASHINGTON, AS FOLLOWS: 
 

Section 1. The Council authorizes the drafting and issuance of a RFP for solid 
waste disposal services in the City of Pacific. 

Section 2. This Resolution shall take effect and be in force immediately upon its 
passage. 

PASSED BY THE CITY COUNCIL AT ITS REGULAR MEETING 
THEREOF ON THE 9TH DAY OF MARCH 2015. 

 
CITY OF PACIFIC 
 
 
 
___________________________ 

    Leanne Guier, Mayor  
ATTEST: 
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Amy Stevenson-Ness, City Clerk 
 
Approved as to Form: 
 
 
 
___________________________ 
Carol Morris, City Attorney 
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AGENDA ITEM NO. 5B 

Agenda Bill No. 15-036 

TO:  Mayor Guier and City Council Members 

FROM: Public Works 

MEETING DATE: March 16, 2015 

SUBJECT: Resolution No. 15-239; West Valley Highway Supplemental Agreement 
No. 1 – Pierce County Segment 

ATTACHMENTS: Resolution 2015-239 

Previous Council Review Date: N/A 

Summary:  The attached Resolution provides expenditure approval with AHBL, Inc. for 
additional design engineering services on the Pierce County portion of the West Valley 
Highway Improvement Project.  The need for additional services is based upon a claim by 
the Muckleshoot Tribe that the Jovita Creek culverts under West Valley Highway are fish 
passage barriers. Neither City staff nor the design team knows if the Jovita Creek culverts 
are fish passage barriers or not.  To complete the final project design requires that the 
Muckleshoot’s claim is addressed and answered.  To determine the fish barrier status of the 
Jovita Creek culverts is extra work; work not part of the original agreement with AHBL.  

Recommendation/Action: Staff recommends Council approve Resolution No. 2015-239. 

Motion for Consideration:  MOVE TO APPROVE RESOLUTION No. 2015-239, A 
RESOLUTION OF THE CITY OF PACIFIC, WASHINGTON, AUTHORIZING EXECUTION 
OF SUPPLEMENTAL AGREEMENT NO. 1 WITH AHBL FOR ADDITIONAL ENGINEERING 
DESIGN SERVICES FOR CONDUCTING AN ASSESSMENT AND POTENTIAL 
REPLACEMENT DESIGN OF THE JOVITA CREEK CULVERT CROSSING FOR THE 
PIERCE COUNTY PORTION OF THE WEST VALLEY HIGHWAY IMPROVEMENT 
PROJECT. 

Budget Impact: If accepted by Council, the cost of services is $79,782.43 and to be paid 
from the City’s Street Construction funds. 

Alternatives:  1) Not approve Supplemental Agreement No. 1. 
2) Only approve the Phase I assessment of Jovita Creek culverts and not the
Phase 2 design. 
3) Seek additional design funding during right-of-way acquisition phase.
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CITY OF PACIFIC,  
WASHINGTON 

 
RESOLUTION NO. 2015-239 

 
A RESOLUTION OF CITY OF PACIFIC, WASHINGTON, 
AUTHORIZING EXECUTION OF SUPPLEMENTAL 
AGREEMENT NO. 1 WITH AHBL FOR ADDITIONAL 
ENGINEERING DESIGN SERVICES FOR CONDUCTING 
AN ASSESSMENT AND POTENTIAL REPLACEMENT 
DESIGN OF THE JOVITA CREEK CULVERT CROSSING 
FOR THE PIERCE COUNTY PORTION OF THE WEST 
VALLEY HIGHWAY IMPROVEMENT PROJECT. 

 
 

WHEREAS, the City Council, by Resolution No. 2014-190 approved a contract with 
AHBL for design engineering services for the Pierce County portion of West Valley 
Highway Improvement Project for $109,991.33; and 

WHEREAS, during the course of said design engineering services AHBL learned that 
the Muckleshoot Tribe understands the two Jovita Creek box culverts under West Valley 
Highway to be fish passage barriers; and  

WHEREAS, an assessment and determination of the two culverts fish barrier status is 
required to inform the engineering design team for completion of the final project 
design; and 

WHEREAS, this work was not part of the original contract with AHBL in the amount of 
$109,991.33; and  

WHEREAS, AHBL has prepared Supplemental Agreement No. 1 in the amount of 
$79,782.to conduct an environmental assessment of the Jovita Creek box culverts to 
determine fish barrier status and perform additional design engineering services, if the 
box culverts are determined to be fish barriers; and    

WHEREAS, Supplemental Agreement No. 1 increases the total amount of the design 
engineering services to $189,773.76 and extends the project from May 31, 2015 to June 
30, 2015; and 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF PACIFIC, WASHINGTON, AS FOLLOWS: 

 

Section 1.  The Pacific City Council hereby authorizes the Mayor to execute 
Supplemental Agreement No. 1 to the contract authorized by Resolution No. 2014-190 
between the City of Pacific and AHBL for an environmental assessment of Jovita Creek 
box culverts and additional engineering design services as required.  

1 
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Section 2. This Resolution shall take effect and be in full force upon passage and 
signatures hereon. 

 
APPROVED BY THE CITY COUNCIL ON MARCH 23, 2015. 
 
 
 
 _______________________ 

 LEANNE GUIER, MAYOR 
 
 
 
ATTEST: 

________________________ 

AMY STEVENSON-NESS, CITY CLERK 

 

Approved as to form: 

 

______________________________ 

CAROL MORRIS, CITY ATTORNEY 

Filed with the City Clerk: 
Passed by the City Council: 
Date Posted:   
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AGENDA ITEM NO. 5C 

Agenda Bill No. 15-037 

TO:  Mayor Guier and City Council Members 

FROM: Public Works 

MEETING DATE: March 16, 2015 

SUBJECT: Resolution No. 2015-240; Purchase of Two New Pickup Trucks and Utility 
Service Bodies off of the Washington State Vehicle Contract 

ATTACHMENTS: 
• Resolution 2015-240
• Quote for Two New 2015 Pickup Trucks
• Quote for Two Utility Service Bodies
• Internet Sales Sheets 2008 and 2012 Pickup Trucks

Previous Council Review Date: N/A 

Summary:  During the 2015 budget process $80,000 was appropriated to replace two (2) 
public works pickup trucks.  The vehicles to be replaced and surplus to City needs are a 
2000 Ford Ranger pickup (172,000 miles) and a 1990 Chevrolet pickup (104,539 miles).   

The planned vehicle acquisition is to purchase two full size pickup trucks configured with a 
special utility service body.  This configuration allows the vehicles to carry tools and supplies 
securely into the field and when not in use.  The following two tables compare the value of 
acquiring a single new vehicle against the cost of acquiring a single used vehicle. 

New Vehicle 
Sales Agreement Location Year/Make/Model Base Price Sales 

Tax 
Delivery 
Charge 

Cost 

WA State Contract Longview, WA– 
N1 

2015  Chevrolet 
Silverado  ¾ ton PU 
– N2

$24,364.00 2,022.21 Included $26,386.21 

WA State Contract – 
N3 

Tacoma, WA – 
N4 

Utility Service Body 8,636.00 811.78 Included 9,447.78 

Total: $35,833.99 

Notes: 
N1 – Bud Clary Chevrolet is located in Longview, WA where the sales tax rate is 8.3%. 
N2 – Includes 36,000 or 36 month bumper-to-bumper warranty. 
N3 – Utility service body is purchased and installed through a separate WA State contract. 
N4 – PMI Truck Bodies, Inc. is located in Tacoma, WA where the sales tax rate is 9.4%. 

The expected delivery of a new vehicle purchased off the Washington State vehicle contract 
is up to 120 days from the factory (per Washington State Department of Enterprise 
Services) and another 30 to 60 days after delivery of the vehicle to the utility service body 
installer.  Thus, up to 180 days is expended before the purchased vehicle is configured to 
desired specifications and delivered to the City for placement in service. 
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AGENDA ITEM NO. 5C 
 
Used Vehicle – N1 
Sales Agreement Location Year/Make/Model  Base Price Sales Tax  Delivery 

Charge– 
N2 

Cost 

Cashier’s Check or 
Wire Transfer 

La Puente, CA 
– N3 

2008 Chevrolet  ¾ 
Ton PU – N4 

$24,995.00 $2,249.,55 $1,700 .00 $28,944.55 

 Purchase Order, 
Cashier’s Check or 
Wire Transfer 

Norco, CA – 
N5 

2012 Chevrolet ¾ Ton 
PU – N6 

29,995.00 2,399.60 1,700.00 $34,094.60 

 Cashier’s Check 
or Wire Transfer 

Springfield, 
MO – N7 

2012 Chevrolet ¾ Ton 
PU – N8 

24,995.00 1,899.62 3,000.00 $29,894.62 

 
Notes: 
N1 – Vehicles are available to purchase on February, 25, 2015, and should be used as illustrative examples of the cost of 
purchasing a used vehicle with the desired utility service body configuration, as these vehicles may no longer be available 
when this information is presented to Council for discussion.  
N2 – Delivery charge set by on-line transport calculator and rounded to nearest $100.00. 
N3 – Atlantis Auto Sales, Inc. is located in La Puente, CA where the sales tax rate is 9.0%.  
N4 – Vehicle has 53,679 miles and comes with a 30 day warranty on the engine and transmission. 
N5 – Norco Truck Center is located in Norco, CA where the sales tax rate is 8.0%. 
N6 – Vehicle has 53,416 miles and comes with 30 day warranty on engine and transmission. 
N7 – WheelerAuto.com is located in Springfield, MO where the sales tax is 7.6%. 
N8 – Vehicle has 58,219 miles and comes with a 30 day warranty on the engine and transmission. 
  
The expected delivery of a used vehicle to the City of Pacific is up to 30 days from the date 
of the seller and shipper receiving payment. It is expected to take another 14 days to place 
the vehicle in service once received. 
 
The Public Works Committee meeting discussed, at the March 4, 2015 meeting, the pros 
and cons of acquiring new or used vehicles.  The Committee recommended unanimously 
that the City acquire two new replacement pickup trucks and utility service bodied vehicles 
for Public Works instead of acquiring used vehicles. 
 
The attached resolution grants the Mayor authority to purchase two new replacement 
vehicles for Public Works through the State contract and the authority to delegate the 
purchasing transaction to the Public Works Manager.   
 
 
Recommendation/Action: Staff recommends Council approve Resolution No. 2015-240. 
 
 
Motion for Consideration:  Move to approve Resolution No. 2015-240, to authorize the 
Mayor to purchase two new pickup trucks and utility service bodies off of the Washington 
State contract in an amount not-to-exceed $40,000 per vehicle and to delegate the 
purchasing authority to the Public Works Manager to facilitate the transaction.  
 
 
Budget Impact: The cost to acquire two new pickup trucks and utility service bodies will not 
exceed budget authority of $80,000.  
 
Alternatives:  1) Not approve the purchase of new vehicles and utility service bodies through 

State contract. 
2) Do not utilize State contract to acquire new vehicles and service bodies and 
solicit bids from local dealers. 
3) Purchase used vehicles and utility service bodies Off the Lot. 
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CITY OF PACIFIC,  
WASHINGTON 

 
RESOLUTION NO. 2015-240 

 
A RESOLUTION OF CITY OF PACIFIC, WASHINGTON, 
AUTHORIZING THE PURCHASE TWO NEW VEHICLES 
AND UTILITY SERVICE BODIES OFF OF THE 
WASHINGTON STATE VEHICLE AND UTILITY SERVICE 
BODY CONTRACTS; AND AUTHORIZING THE MAYOR 
TO PROCURE SAID VEHICLES  

 
 

WHEREAS, the 2015 Budget appropriated funding to replace two (2) public 
works pickup trucks; and 

WHEREAS, the two replacement public works vehicles are to be configured 
with utility service bodies in order to securely carry tools and supplies; and  

WHEREAS, a new vehicle so configured is estimated to cost up to $40,000 per 
vehicle; and   

WHEREAS, new vehicle procurement requiring special upfitting can take up to 
180 days to complete before the acquired vehicle is placed in service; and  

WHEREAS, adopted City Purchasing Policy Section 1.5.3 requires that 
purchases above $25,000 require City Council approval; and  

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 
THE CITY OF PACIFIC, WASHINGTON, AS FOLLOWS: 

 

Section 1.  The City Council hereby authorizes the Mayor to purchase two new pickup 
trucks and utility service bodies in an amount not-to-exceed $40,000 per vehicle.  

 

Section 2.  The Mayor is hereby authorized to delegate the acquisition of the two new 
vehicles to the Public Works Manager in order to facilitate the purchasing transaction. 

 

Section 3. This Resolution shall take effect and be in full force upon passage and 
signatures hereon. 

 
APPROVED BY THE CITY COUNCIL ON March 23, 2015. 
 
 
 
       _______________________ 
 LEANNE GUIER, MAYOR 
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ATTEST: 

 

________________________ 

AMY STEVENSON-NESS, CITY CLERK 

 

Approved as to form: 

 

______________________________ 

CAROL MORRIS, CITY ATTORNEY 

Filed with the City Clerk: 
Passed by the City Council: 
Date Posted:   

2 
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QUOTE
DATE

3/11/2015

WORK ORDER #

7645

NAME / ADDRESS

City of Pacific
100 34th Avenue SE
Pacific, WA  98047

Ship To

PMI Truck Bodies, Inc. (WA)

PO NUMBER

Lance N.

TERMS

2% Net 30

REP

JEM

Signature:

Total

Subtotal

Sales Tax (9.4%)

2219 112th Street E.
Tacoma, WA 98445-3731
253-539-3339 / 253-539-3335 fax

DISCLAIMERS:
- SIGNED QUOTE NOT VALID WITHOUT CHASSIS BUILD SHEET (ASK SALES FOR REQUIREMENTS)
- LEAD TIMES ARE APPROXIMATE AND SUBJECT TO PRODUCT AVAILABILITY
- REVISIONS AFTER APPROVAL DATE ARE SUBJECT TO ADDITIONAL CHARGES
- PRICES SUBJECT TO CHANGE W/O NOTICE.
- NO RETURNS OR CANCELLATIONS ON CUSTOM ORDERS, NON CUSTOM ORDERS SUBJECT TO 
  35% RESTOCKING FEE
- CREDIT CARDS NOT ACCEPTED

Date:

DESCRIPTION QTY COST Total

Washington State Contract #06107

Chassis Info:  2015 Chev 2500, 56" cab to axle, Regular cab, SRW, Gas

Contract Items:
Item 100
SB-98-79-49-38-VO (56 CA)
SCELZI SIGNATURE SERIES SERVICE BODY PAINTED WHITE FOR SINGLE REAR WHEEL DRIVE:
 -  98" LONG X 79" WIDE X 49" CARGO AREA X 38" HIGH
 -  VERTICAL COMPARTMENT CONFIGURATION WITH OPEN TOPS AND DIAMOND PLATE OVERLAY
 -  THREE POINT LATCHING SYSTEM ON COMPARTMENT DOORS
 -  GAS SHOCKS ON OPEN TOP COMPARTMENTS AND VERTICAL DOORS
 -  SELF LEVELING DOUBLE PANEL TAILGATE
 -  6" STEP BUMPER POWDER COATED GRAY WITH INTEGRATED SEALED BEAM LIGHTING
 -  SIX-POINT MOUNTING
 -  THREE YEAR BULKHEAD TO BUMPER WARRANTY
 -  INSTALLED

ADDITIONAL FEATURES:

2 7,836.00 15,672.00T

 -  CONTRACT 10" STEP BUMPER IN LIEU OF 6"
 -  CLASS IV RECEIVER (10000# MAX CAPACITY, 1000# MAX TONGUE WEIGHT) WITH 2" PINTLE COMBO
HITCH
 -  LED REAR TAIL LIGHT PACKAGE
 -  7-PIN FLAT TRAILER PLUG

Item 145
WHELEN 2022 HPA AMBER BEACON (1EA) (PN: 2022HPA)
 -  INSTALLED ON CAB GUARD, BOTH SIDES
 -  WIRED TO UPFITTER SWITCH (SWITCH NOT INCLUDED)
 -  MOUNTING PLATE NOT INCLUDED

4 162.50 650.00T
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QUOTE
DATE

3/11/2015

WORK ORDER #

7645

NAME / ADDRESS

City of Pacific
100 34th Avenue SE
Pacific, WA  98047

Ship To

PMI Truck Bodies, Inc. (WA)

PO NUMBER

Lance N.

TERMS

2% Net 30

REP

JEM

Signature:

Total

Subtotal

Sales Tax (9.4%)

2219 112th Street E.
Tacoma, WA 98445-3731
253-539-3339 / 253-539-3335 fax

DISCLAIMERS:
- SIGNED QUOTE NOT VALID WITHOUT CHASSIS BUILD SHEET (ASK SALES FOR REQUIREMENTS)
- LEAD TIMES ARE APPROXIMATE AND SUBJECT TO PRODUCT AVAILABILITY
- REVISIONS AFTER APPROVAL DATE ARE SUBJECT TO ADDITIONAL CHARGES
- PRICES SUBJECT TO CHANGE W/O NOTICE.
- NO RETURNS OR CANCELLATIONS ON CUSTOM ORDERS, NON CUSTOM ORDERS SUBJECT TO 
  35% RESTOCKING FEE
- CREDIT CARDS NOT ACCEPTED

Date:

DESCRIPTION QTY COST Total

Item 196
DEDUCTION FOR SINGLE REAR WHEEL DRIVE 2 -440.00 -880.00T

Non-Contract Items:
ALUMINUM CAB GUARD FOR OPEN TOP COMPARTMENTS
 -  EXTRUDED TUBE FRAME WITH METAL INSERT AND (1) BEACON MOUNT EACH SIDE
 -  INSTALLED

2 915.00 1,830.00T

Page 2

$18,895.57

$17,272.00

$1,623.57
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AGENDA ITEM NO. 5D 

Agenda Bill No. 15-038 

TO:  Mayor Guier and City Council Members 

FROM: Jack Dodge, Community Development Manager 

MEETING DATE: March 16, 2015 

SUBJECT: Legal Nonconforming Uses – Proposed Revisions 

ATTACHMENTS: 1. Draft Ord. 2015-1895 
2. PMC Chapter 16.12

Previous Council Review Date/s: None 
PC Review Dates: 1/27/15, 2/24/15 (Public Hearing) 
Governance Committee: 12/9/14 

Previous Planning Commission Review Date: 1/27/15 

Summary:  The current “Legal Nonconforming Use” provisions are located under Chapter 
16.12 of the Pacific Municipal Code (PMC).  The nonconforming use regulations were last 
updated in 2005 and need to be updated to provide clarity and meet current legal 
requirements.  Revisions to the regulations are summarized below: 

• The current regulations are found under Title 16 of the PMC.  Title 16 relates to
permit processing procedures.  The legal nonconforming use provisions regulate
the use of property.  Title 20 - Zoning regulates the use of property.  The legal
nonconforming use regulations will be located under Title 20 of the PMC.

• The revised code provides a process to obtain a nonconforming use determination
from the City (20.12.060 through 20.12.120).  This determination is not mandatory.

• Provides a definition for a “legal nonconforming use” of property and for a “legal
nonconforming structure”.  Current code provisions do not provide definitions.

• Establishes clear criteria to determine when a “legal conforming use” has been
discontinued or abandoned.

The proposed regulations have been reviewed by both the Governance Committee and 
the Planning Commission.  Both the Governance Committee and Planning Commission 
recommend approval of the proposed revisions. 

Recommended Action:  

1. Open preliminary discussion regarding the proposed changes.
2. Move to the March 23, 2015 Council Meeting for adoption.

Page 1 of 2 
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AGENDA ITEM NO. 5D 
 
Recommended Motion: 
 
1. I move that the Council place the proposed revisions to the legal non-conforming 

use regulations, provided under Ordinance 2015-1895, on the Council agenda for 
March 23, 2015 for additional discussion and adoption. 

 
 

Page 2 of 2 
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DRAFT 3/16/15 
CITY OF PACIFIC 

WASHINGTON 
 

ORDINANCE NO. 2015-1895 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
PACIFIC, WASHINGTON, RELATING TO LAND USE AND 
ZONING, CLARIFYING THE DEFINITIONS OF 
NONCONFORMING USES AND STRUCTURES; ADDING A 
PROCEDURE FOR THE ESTABLISHMENT OF A 
NONCONFORMING USE FOR THE RECORD; IDENTIFYING 
RESTRICTIONS ON NONCONFORMING USES AND 
STRUCTURES; ESTABLISHING THE CRITERIA FOR A PERMIT 
TO RECORD A NONCONFORMING USE OR STRUCTURE, 
DESCRIBING THE PERMIT APPLICATION PROCEDURE, 
REPEALING CHAPTER 16.12 OF THE PACIFIC MUNICIPAL 
CODE AND ADOPTING A NEW CHAPTER 20.12 OF THE 
PACIFIC MUNICIPAL CODE. 
 

 
 WHEREAS, the City desire to revise and clarify its regulations relating to 

nonconforming uses and structures; and  

 WHEREAS, on December 26, 2014, the City’s SEPA Responsible Official issued a 

threshold decision of nonsignificance which was not appealed; and   

 WHEREAS, on December 12, 2014, a copy of this ordinance was sent to the 

Washington State Department of Commerce, pursuant to RCW 36.70A.106; and 

 WHEREAS on February 24, 2014, the Planning Commission held a public 

hearing on this Ordinance and made a recommendation to the City Council; and  

 WHEREAS, on _____________, 2014, the City Council considered the 

Planning Commission’s recommendation and this ordinance at a (regular meeting?  

Workshop?);  

WHEREAS, on _____________, 2014, the City Council 

________________(describe action) Now, Therefore,  

CC 3/16/15 Nonconforming Uses                                            1                                          ATTACHMENT 1 
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 THE CITY COUNCIL OF THE CITY OF PACIFIC, WASHINGTON, ORDAINS AS 

FOLLOWS: 

 Section 1.   Chapter 16.12 of the Pacific Municipal Code is hereby repealed.   

 Section 2. A new chapter 20.12 is hereby added to the Pacific Municipal Code, 

which shall read as follows: 

Chapter 20.12 
NONCONFORMING USES AND STRUCTURES 

 
Sections:   
 
20.12.010 Non-Conforming Uses and Structures – Purpose. 
20.12.020 Definitions. 
20.12.030 Establishing a Legal Non-Conforming Use or Structure for the 

Record. 
20.12.040 Restrictions on Legal Non-Conforming Uses. 
20.12.050 Restrictions on Legal Nonconforming Structures. 
20.12.060 Permit Required. 
20.12.070 Administration of Nonconforming Permits. 
20.12.080 Requirements for Complete Application. 
20.12.090 Criteria for Approval – Establish Nonconforming Use or 

Structure for the Record.   
20.12.100 Final Decision. 
20.12.110 Appeals. 
 
 
20.12.010 Non-Conforming Uses and Structures – Purpose. 
 
This Chapter provides standards and procedures for identifying non-conforming 
situations, establishing restrictions on the alteration or expansion of a non-conforming 
situation, specifying when a nonconforming situation must be brought into compliance 
with the Code.  This Chapter also establishes a process for a property owner to obtain a 
determination that a use or structure is legally nonconforming so that the property 
owner may use such determination for purposes of property sale/transfer, or to defend 
in a code enforcement action. 
 
20,12.020 Definitions. 
 
A.  Legal Nonconforming Use -- Definition.  A legal nonconforming use is a use 
which was lawful under the City Municipal Code  or the King and Pierce County Codes 
when established, and which has lawfully existed and been maintained thereafter, 
although it does not comply with the current City Zoning and Building Codes.  The use 
of property must actually be established on the effective date of the Code to qualify as a 

CC 3/16/15 Nonconforming Uses                                            2                                          ATTACHMENT 1 
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nonconforming use thereafter.  To establish a valid nonconforming use, the use must 
have been more than intermittent or occasional prior to the change in the Code.   
 
B.  Legal Nonconforming Structure -- Definition.  A legal nonconforming structure is 
a structure which was lawful under the City Municipal Code or the King and Pierce 
County Codes when established, which lawfully existed and has been maintained 
thereafter, although the structure could not be built under the current City Zoning and 
Building Codes by reason of restrictions on lot area, lot coverage, height, yard, 
equipment, access, parking, landscaping, its location on the lot or any other 
development standards in the current Codes.   
 
20.12.030 Establishing a Legal Nonconforming Use or Structure for the 
Record. 
 
A.  Permit Required.  A landowner may establish that he/she has a valid 
nonconforming use or structure for the record by obtaining the permit described in 
Section 20.12.060 through 20.12.120. 
    
B.  Abandonment or Discontinuance.  In order to establish a legal nonconforming 
use or structure, the use or structure must not have been abandoned or discontinued, 
under the criteria in Section 20.12.040(C).   
 
C.  Destruction.  Should a nonconforming use, structure or nonconforming portion 
of a structure be destroyed by any means to an extent more than fifty (50) percent of its 
replacement cost at the time of its destruction, as determined by the City Building 
Official, it shall be reconstructed only in conformity with this Code, and only under the 
following conditions:  (1)  a complete application for a building permit is filed with the 
City within twelve months after the damage occurred, and the permit issues, with not 
more than one 180-day extension; (2) the cause of the damage or destruction was not 
the act of the owner or the owner’s agent; (3) the cause of the damage or destruction was 
not due to the ongoing neglect of the owner or the owner’s agent.   
 
D.  Enforcement.  If a landowner is not able to establish a legally nonconforming use 
or structure, or, if the City proves that a legal nonconforming use or structure was 
abandoned or discontinued, then the use or structure may be subject to an enforcement 
action.  In this enforcement action, the landowner will either be required to terminate 
the use, demolish the structure or conform the structure to the requirements of this 
Code.   
 
E.  Applicability of New Regulations to Legal Nonconforming Uses and Structures.  
Legal nonconforming uses and structures have only a vested right not to have the use, 
structure or development immediately terminated when a new Code provision is 
adopted prohibiting the use or structure.  The use or structure may still be subject to 
newly adopted reasonable police power regulations.  
 
A legal use of land does not become nonconforming because the zone in which it is 
located is changed to a zoning district which requires a conditional use permit for the 
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use.  However, any alteration, expansion or intensification of a conditional use must 
follow the process in chapter 20.20 PMC for approval of a conditional use permit.   
 
20.12.040 Restrictions on Legal Nonconforming Uses. 
 
A.  Enlargement, increase, intensification and extension prohibited.  A legal 
nonconforming use may not be enlarged, increased, intensified or extended to occupy a 
greater area of land or space than was occupied at the effective date of adoption or 
amendment of this Code.  No additional structure, building or sign shall be constructed 
on the lot in connection with such nonconforming use of land. 
 
B.  Use cannot be moved to new location.  No legal nonconforming use shall be 
moved in whole or in part to any portion of the building or lot other than that occupied 
by such use at the effective date of adoption or amendment of this Code.   
 
C.  No discontinuation or abandonment.  The legal nonconforming use of land 
cannot be discontinued or abandoned for any reason for a period of more than one 
hundred-eighty (180) days or more.  For purposes of calculating the 180-day period, a 
use is discontinued or abandoned upon the occurrence of the first of any of the following 
events: 
 

1. On the date when the use of land is physically vacated;   
 
 2. On the date the use ceases to be actively involved in the sale of merchandise or 

the provision of services; 
 

3. On the date of termination of any lease or contract under which the 
nonconforming use has occupied the land; or 

 
4. On the date a request for final reading of water and power meters is made to the 

applicable utility districts. 
 
Uses which vary seasonally (such as agricultural uses) shall be deemed abandoned if the 
seasonal use is not utilized during one full season, consistent with the traditional use.  
 
D.  Application of Code Criteria and Standards.  If the use is discontinued or 
abandoned for any reason for a period of more than one hundred-eighty days, any 
subsequent use of land shall conform to the applicable standards and criteria specified 
by this Code for the land use district in which such land is located. 
 
20.12.050 Restrictions on Non-conforming Structures. 
 
A.  Alterations and Maintenance. A nonconforming structure may not be enlarged or 
altered in a way that increases its nonconformity, but any structure or portion thereof 
may be enlarged or altered in a way that satisfies the current requirements of this Code 
or in a way that will not increase its nonconformity.  Ordinary maintenance and repair 
shall be permitted.   
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B.  Roadway Access. The owner of a non-conforming access connection (i.e., street or 
highway access) may be required to bring the non-conforming access into conformance 
with this Code and other applicable standards as a condition of the City or other 
roadway authority approving a new access connection permit, or a change in land use. 
 
C.  Relocation or Removal. Should the nonconforming structure be moved for any 
reason and by any distance, it shall thereafter conform to the regulations of this Code.  
However, a structure may be moved on the same site without full compliance if the 
movement reduces the degree of nonconformity with the Code.   
 
D.  Historic Structures.  Nothing in this Chapter shall prevent the full restoration by 
reconstruction of a building or structure which is either listed on the National Register 
of Historic Places, the Washington State Register of Historic Places, or the Washington 
State Cultural Resource Inventory, as shown in a historical survey meeting the 
standards of the State Department of Archaeology and Historic Preservation.  
“Restoration” means reconstruction of the historic building or structure with as nearly 
the same visual design appearance and materials as is consistent with full compliance 
with the State Building Code and any code provisions adopted by the City on the subject 
of Historic Preservation.  The reconstruction of all such historic buildings and structures 
shall comply with the life safety provisions of the State Building Code. 
 
E.  Mobile Homes or Manufactured Homes.  Any mobile home or manufactured 
home located in a residential district which is a legal nonconforming use may be 
replaced with an approved manufactured home that conforms to the applicable 
requirements of PMC Titles 17 and 20.   
 
20.12.060 Permit Required.  A property owner may obtain a nonconforming 
determination to establish a legal nonconforming use or structure for the record.  This 
determination is not required, unless the City has brought a code enforcement action 
relating to the property.  In such event, the property owner has the burden to follow the 
procedures set forth herein to establish that the condition of the property is legally 
nonconforming.  The Director may place the code enforcement action in abeyance for a 
reasonable time in order to allow a property owner to gather the necessary information 
to demonstrate that the property is legally nonconforming. 
 
20.12.070     Administration of Nonconforming Permits.   The Director is 
authorized and directed to administer the provisions of this Chapter relating to 
Nonconforming Permits.  There is no public hearing prior to the final decision, and after 
issuance of the final decision, the appeal of such decision shall be forwarded to the 
Hearing Examiner in an open record hearing, under the procedures set forth in chapter 
16.06.   Because the processing of these permit applications requires the submission of 
different information for approval, imposes different burdens on the applicant and the 
City, and varies in other material respects from the processing of a project permit 
application, these permits are exempt under RCW 36.70B.140 from all project permit 
processing requirements (identified in Title 16 PMC), other than those set forth in this 
chapter.   
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20.12.080      Requirements for a Complete Application.  A complete 
application for a Nonconforming Permit application shall include: 
 
A. Application form.  Five (5) copies of a completed application form; 
B. Date, name, address, telephone number and e-mail of the applicant; 
C. Name, address, telephone number and e-mail of the owner of the property 

identified in the application;  
D. Legal description, street address and Assessor’s Parcel Number of the subject 
property; 
E. The use of the subject property or structure on the subject property that is 

allegedly legally nonconforming.  Description and photographs of existing site 
conditions, any plans, information and/or relevant to the proposed applicant’s 
demonstration of a legal nonconforming use/structure; 

F. Information demonstrating that (1) the use is not permitted outright under the 
City’s Code, including, but not limited to, the use standards of the current zoning 
or applicable district; (2) the current Zoning Code or Building Code standards for 
the use or structure are not met; and (3) the use has not been abandoned or 
discontinued for the period identified in Section 20.12.040(C).  

G. Proof of legal nonconforming status, including, but not limited to, planning 
permits/approvals, building permits, leases, aerial maps showing the structure 
and footprint, listings in business or phone directories (or directory with a list of 
businesses and residents referenced by address), etc.   

H. If the application is for a remodel, a complete description of the proposed 
remodeling relating to such section(s) of the structure or the entire structure; 

I. The applicant’s narrative statement describing the manner in which the 
application satisfies the criteria for approval in the applicable section of this 
Chapter; 

J. A SEPA Checklist (unless categorically exempt); 
K. The application fee established by the City. 
 
20.12.090 Criteria for Approval – Permit to Establish Legal 
Nonconforming Use or Structure for the Record.  
 
A. Criteria.  A permit will be approved establishing the legal nonconforming status 
of the use or structure if the applicant demonstrates: 
 
 1. That the use or structure satisfies the definition for a legal nonconforming 
use in Section 20.12.200; and   
 
 2. That the use or structure has been in existence and maintained 
continuously, with no interruption that would constitute abandonment or 
discontinuance under either former or current City Codes.   
 
B. Acceptable Documentation. The City may accept the following as 
documentation of the existence of a use from a time when it would have been permitted 
outright and as documentation of its uninterrupted continuation:   
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 1. Signed written statements from persons having no financial interest in the 
property and who are not relatives of the applicant or property owner.  Notarization is 
not required.  
 
 2. Occupancy listing from the Polk Directory or Reverse Telephone 
Directories. 
 
 3. Business and/or licensing records. 
 
 4. County records showing the previous permitted use if the property was 
formerly not part of the City. 
 
 5. Assessment records. 
 
 6. Evidence of more than one electric or gas meter or sewer hookup. 
 
 7. Other evidence that the Director deems useful and reliable, based on the 
circumstances of the individual case.  Examples include, but are not limited to, 
photographs, U.S. Census reports, and signed written statements of experts.   
 
It is the responsibility of the applicant to furnish at least two different types of 
documentation from the sources listed above.  The City may, in its discretion, require 
further documentation if the documentation submitted by the applicant does not 
demonstrate the existence of the use from a time when it was permitted outright, or fails 
to show continuous, uninterrupted maintenance of the use.  The City may also accept 
only one type of documentation from the sources listed above, if that documentation is 
particularly persuasive.  Any number of written, signed statements, however, are not 
sufficient by themselves to document the existence of a use.   
 
20.12.100.     Final Decision.  Because this procedure is exempt under RCW 
36.70B.140, there is no deadline for the City’s issuance of a final decision.   
 
20.12.110.     Appeals.  An open public hearing shall be held on an appeal of the 
Director’s decision to grant or deny a permit under this chapter, as described in Chapter 
16.20.1 
 

1   I recommend that there be an administrative appeal, so that an open record hearing can be held before a judicial 
appeal is filed.  The procedure for Type III permits in chapter 16.24 PMC doesn’t allow an administrative appeal.  
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  Attachment 2 

Chapter 16.12 
LEGAL NONCONFORMING USES 

Sections: 

16.12.010    Continuation. 

16.12.020    Signs. 

16.12.030    Cargo containers. 

16.12.040    Change of tenancy. 

16.12.050    Restoration. 

16.12.060    Mobile homes or manufactured homes. 

16.12.070    Nuisances. 

16.12.010 Continuation. 

Uses, defined herein to include structures and improvements, which were legal upon their initiation, but 

which do not conform to development regulations subsequently enacted, or those of a zoning district to 

which they are subsequently placed, may continue only if the nonconforming use: 

A. Is not enlarged or extended in a manner which increases or reinforces its degree of nonconformity; 

B. Is not physically changed other than normal and necessary operation, maintenance, and repairs not 

exceeding 50 percent of the assessed valuation of the building or structure; 

C. Is kept in good repair and is not a safety hazard; and 

D. Has never ceased for a continuous period of 180 days or more. (Ord. 1609 § 1, 2005; Ord. 1505 § 4, 

2001). 

16.12.020 Signs. 

In the case of nonconforming signs, a change in the name or nature of the business conducted on the 

premises shall constitute a change in use. (Ord. 1609 § 1, 2005; Ord. 1505 § 4, 2001). 

16.12.030 Cargo containers. 

Moving cargo containers to different locations on a site, or removing cargo containers from a site, 

however temporarily, shall constitute a physical change under PMC 16.12.010(B) requiring conformance 

with Chapter 20.88 PMC. (Ord. 1609 § 1, 2005). 

16.12.040 Change of tenancy. 

Change of tenancy, ownership, or management shall not affect legal nonconforming status. (Ord. 1609 

§ 1, 2005; Ord. 1505 § 4, 2001. Formerly 16.12.030). 

16.12.050 Restoration. 

A. Except as provided in subsection B of this section, a nonconforming building or structure that has been 

damaged by fire, flood, explosion, wind, earthquake, war, riot or other disaster may be restored only if the 
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  Attachment 2 

cost of the restoration does not exceed 50 percent of the assessed valuation of the building or structure at 

the time of the disaster. 

B. The uses identified below may be restored provided the restoration commences within 12 months from 

the date of the destruction, is diligently completed, and does not extend beyond the original building 

footprint. See PMC 17.08.080 for building permit requirements. 

1. Single-family residences or buildings accessory thereto in any nonresidential zone. 

2. Multifamily residences or any buildings accessory thereto in any single-family zone. 

(Ord. 1609 § 1, 2005; Ord. 1505 § 4, 2001. Formerly 16.12.040). 

16.12.060 Mobile homes or manufactured homes. 

Any mobile home or manufactured home located in a residential district which is a legal nonconforming 

use may be replaced with an approved manufactured home that conforms to the applicable regulations of 

PMC Titles 17 and 20. (Ord. 1609 § 1, 2005; Ord. 1221 § 17, 1995. Formerly 20.28.065). 

16.12.070 Nuisances. 

The foregoing notwithstanding, nuisances as defined by state law shall not enjoy legal nonconforming 

status. (Ord. 1609 § 1, 2005; Ord. 1505 § 4, 2001. Formerly 16.12.050). 
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AGENDA ITEM NO. 5E 

 
Agenda Bill No. 15-039 

 
TO:   Mayor Guier and City Council Members 
 
FROM:  Paula Wiech, Planner 
 
MEETING DATE: March 16, 2015 
 
SUBJECT:  Park Board Support for a 2015 Earth Day Event 
 

ATTACHMENTS: 
• Draft Resolution No. 2015-241, Approving the Park Board’s support of the 2015 Earth 

Day event. 
 
Previous Council Review Date: February 2, 2015  
 
Summary:  Park Board duties are established by Pacific Municipal Code (PMC) Chapter 
2.38.050 Powers and Duties; and PMC 2.38.050 (D) provides that the Board shall perform 
such other services and studies as may be requested by the City Council. 
 
Earth Day Event, Resolution No. 2015-241: To engage the community with their parks, open 
space and trails, the Park Board has, with other organizations, supported an annual Earth 
Day (April 22nd) event for many years. This year’s Earth Day Network theme is “It’s Our Turn 
to Lead.” Pacific’s event is still being planned. Suggestions include parks clean up, 
recycling/trash drop off, a lunch, and other activities to involve all members of the 
community. It is scheduled for Saturday, April 25, 2015. 

 
 

Recommendation/Action: 
Approve Resolution No. 15-241, as amended. 

  
Motion for Consideration: Approve Resolution No 15-241: Pacific Park Board support of 
the April 25, 2015 Earth Day event.  

 
Budget Impact:    

 
Alternatives:    

Revised 03/12/15 
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CITY OF PACIFIC 
WASHINGTON 

 
RESOLUTION NO. 15-241 

 
A RESOLUTION OF THE CITY OF PACIFIC, WASHINGTON, APPROVING 
THE PARK BOARD’S PARTICIPATION IN THE 2015 EARTH DAY EVENT 

 

WHEREAS, the Park Board duties are established by Pacific Municipal Code 
Chapter 2.38.050 Powers and duties; and 

WHEREAS, 2.38.050 (D) provides that the Board shall perform such other 
services and studies as may be requested by the City Council; and 

WHEREAS, as a mechanism to engage the community of Pacific to take pride in 
their city, the Park Board would like to support the City’s annual “Earth Day” event. The 
event, which will include a lunch and other activities to educate and involve all members 
of the community, is slated to be held on April 25, 2015; and 

WHEREAS, as a result of this “support” and the benefit to City facilities, fees 
associated with the use of the City Hall Campus facilities, will be gratis in accordance 
with the terms of the most recently adopted City Fee Schedule; and 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 
THE CITY OF PACIFIC, WASHINGTON: 

Section 1. The Pacific City Council hereby requests that the Park Board support 
and assist in the planning for the annual Earth Day event, to be held on April 25, 2015.  

Section 2. The fees associated with the use of the City Hall campus facilities will 
be waived; 

Section 3. This Resolution shall take effect and be in force immediately upon its 
passage. 

PASSED BY THE CITY COUNCIL AT ITS REGULAR MEETING 
THEREOF ON THE 23rd DAY OF MARCH 2015. 
 

 
CITY OF PACIFIC 

 
___________________________ 

    Leanne Guier, Mayor  
 
 
FILED WITH THE CITY CLERK:   
PASSED BY THE CITY COUNCIL: 
EFFECTIVE DATE: 
RESOLUTION NO.  
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ATTEST: 
 
       
Amy Stevenson-Ness, City Clerk 
 
 
Approved as to Form 
 
___________________________ 
Carol Morris, City Attorney 
 
 

FILED WITH THE CITY CLERK:   
PASSED BY THE CITY COUNCIL: 
EFFECTIVE DATE: 
RESOLUTION NO.  
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AGENDA ITEM NO. 5F 

 
Agenda Bill No. 15-040 

 
TO:   Mayor Guier and City Council Members 
 
FROM:  John Calkins 
 
MEETING DATE: March 23, 2015 
 
SUBJECT:  SCORE Jail Facility Inmate Housing Agreement 
 
ATTACHMENTS:  

• Resolution No. 2015-242 
• Original SCORE Agreement 
• Amendment To Agreement For Inmate Housing 

 
 
Previous Council Review Date: N/A 
 
 
Summary:   The daily bed rate for 2012, 2013 and 2014 was $90.  There is an increase in 
2015 of 8%, $97.  Bookings and all medical care is included in the agreement. Pacific uses the 
SCORE facility exclusively.   
 
Recommended Action:  Allow Mayor Guier to sign the 2015 agreement.   
 
 
Motion for Consideration:  “I move to authorize the execution of an amendment to the 
agreement with SCORE for inmate housing.” 
 
 
Budget Impact:  It is unpredictable, but at most it would increase the annual coast by 8%.   
 
 
Alternatives:  Use alternative jails which have no medical care and charge booking fees.
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CITY OF PACIFIC 
WASHINGTON 

 
RESOLUTION NO. 2015-242 

_______________________________________________________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PACIFIC, 
WASHINGTON AUTHORIZING THE MAYOR TO SIGN AN AMENDMENT 
TO THE SCORE JAIL FACILITY AGREEMENT FOR 2015. 
 
WHEREAS, the City of Pacific Police Department depends on quality inmate housing 
at a reasonable rate, and  
 
WHEREAS, medical expenses in facilities other than SCORE can be immense, and 
 
WHEREAS, all medical expenses and prescriptions are included in the daily rate at 
SCORE, and 
 
WHEREAS, an alternative to utilizing SCORE is the King County Jail and the booking 
fees and daily rates are $146.65 and $217.46, respectively.  
 
THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
PACIFIC, WASHINGTON 
 

Section 1. The Pacific City Council hereby authorizes the Mayor to sign and 
enter into the 2015 Amendment to the SCORE Agreement, attached as Exhibit A. 
 
Section 2. This Resolution shall take effect and be in full force upon passage and 
signatures hereon. 

 
PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 
THE 23rd DAY OF MARCH, 2015. 
 

__________________________ 
        Leanne Guier, Mayor 
ATTEST: 
 
 
_______________________ 
Amy Stevenson-Ness, City Clerk  
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APPROVED TO FORM: 
 
 
____________________ 
Carol Morris, City Attorney 
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AGENDA ITEM NO. 5G 

 
Agenda Bill No. 15-041 

 
TO:  Mayor Guier and City Council Members 
 
FROM: Richard A. Gould, City Administrator  
 
MEETING DATE: March 16, 2015 
 
SUBJECT: Resolution to Surplus Non-operational Computer and miscellaneous equipment. 
 

ATTACHMENTS:  
• Resolution No. 2015-243 
• Exhibit A listing the equipment to be surplussed. 

 
Previous Council Review Date: 
 
Summary:   An inventory of broken computer and misc. equipment was taken.  This is a 
resolution to surplus the equipment and remove it from the Finance, Court and Community 
Services Departments.  The equipment has outlived its useful life. 
 
Recommendation/Action:  Staff recommends the Council move this item forward to the 
March 23, 2015, regular meeting for approval.   
 
Motion for Consideration:  I move to approve Resolution number 2015-243 authorizing the 
surplus of the equipment listed in Exhibit A and remove it from the Finance, Court and 
Community Services Departments, as the equipment has outlived it’s useful life and been 
replaced. 
 
 
Budget Impact:  None 
 
 
 
Alternatives:    
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CITY OF PACIFIC 
WASHINGTON 

 
RESOLUTION NO. 2015-243 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PACIFIC, 

WASHINGTON 
AUTHORIZING THE SURPLUS OF OLD COMPUTERS, COMPUTER 

ACCESSORIES AND MISCELLANEOUS EQUIPMENT 
PREVIOULSY USED BY VARIOUS CITY DEPARTMENTS. 

 
 

WHEREAS, the Finance, Court and Community Services Departments did 
purchase computers, accessories and miscellaneous equipment as needed, and 
 

WHEREAS, the computers, accessories and miscellaneous equipment were used 
until such time as they were not in working condition, and 
 

WHEREAS, the computers, accessories and miscellaneous equipment have been 
replaced and are of no value to the City, 
 

THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF PACIFIC, WASHINGTON 
 
 Section 1. The Pacific City Council hereby authorizes the surplus of the computers, 
computer accessories and miscellaneous equipment as described in Exhibit A to this 
Resolution. 
 
 Section 2.  The equipment shall be disposed of by the Finance Director in a manner 
most beneficial to the City of Pacific. 
 
 Section 3. This Resolution shall take effect and be in full force upon passage and 
signatures hereon. 
 
PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 
THE 23rd DAY OF MARCH, 2015. 
 
        CITY OF PACIFIC 
 
       ___________________________ 
       Leanne Guier, Mayor 
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Attest: 
 
 
____________________________________ 
Amy Stevenson-Ness, City Clerk 
 
Approved as to form: 
 
 
____________________________________ 
Carol Morris, City Attorney 
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Exhibit A

Surplus Equipment
Description Brand Model # Serial # Condition

Court:
Desktop KeyBoards Microsoft
Desktop KeyBoards Microsoft
Speakers Creative
2012 Local Court rules
Monitor
Keyboard
Mouse
Finance:
Monitor Dell
Monitor Dell
Monitor Dell
Monitor Dell
Monitor Dell
Monitor Dell
Monitor Dell
Monitor Dell
Monitor Dell
Monitor Dell
Monitor Dell
Community Services:
4CH-MPEG 4 DVR AVTech 7IT20619
SuperCircuits MON12A3
Printer Hpdeskjet940c
Computer tower Finance 9 2002
Computer Speaker Labtec LCS-1060 00011JZ-0052N
Computer Mouse Microsoft x8000 127 106PID 75596 600 1282143 1
Computer Mouse Microsoft X802 382 003 PID 561800 EM 9224326
Monitor Acer 2037 ETLH20C056006081AB40A0
Keyboard Microsoft KN9527000234
Cafeteria table
Christmas Tree

CITY OF PACIFIC

Pacific Equip #
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AGENDA ITEM NO. 5H 

 
Agenda Bill No. 15-042 

 
TO:   Mayor Guier and City Council Members 
 
FROM:  Council Member Oliveira, Governance Committee Chair 
 
MEETING DATE: March 16, 2015 
 

SUBJECT:  Amending PMC 2.38.020 Creation – Membership – Compensation. 
Residency Requirements for Park Board of Commissioners 
 
ATTACHMENTS: Ordinance No. 2015-1896 
 
 
Previous Council Review Date: 01/12/15 
 
 
Summary:  On January 12, 2015, Council referred the question of residency requirements for 
the Park Board of Commissioners to the Governance Committee for review. After discussion 
at the Governance Committee meeting on March 4, it was agreed to change the Park Board 
code language to reflect that two commissioners may own residential property in the city and 
reside outside city limits and three must be residents of the City of Pacific and the youth 
member must be a resident.  
 

Recommendation/Action: Adopt the ordinance amending the PMC regarding residency 
requirements for the Park Board of Commissioners. 
 
 
Motion for Consideration:  “I move to adopt Ordinance No. 2015-1896 amending 
Pacific Municipal Code Chapter 2.38.020 regarding residency requirements for Park 
Board of Commissioners.” 
 
 
Budget Impact:   
 
 
 
Alternatives:    
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CITY OF PACIFIC 
WASHINGTON  

 ORDINANCE NO. 2015-1896  
  

AN ORDINANCE OF THE CITY OF PACIFIC, WASHINGTON AMENDING AN 
ORDINANCE OF THE CITY OF PACIFIC, WASHINGTON, RELATING TO THE PARK 
BOARD OF COMMISSIONERS, CHANGING THE QUALIFICATIONS TO REDUCE THE 
NUMBER OF PARK BOARD COMMISSION MEMBERS WHO MUST BE CITY 
RESIDENTS FROM FIVE TO THREE, AND ALLOWING TWO MEMBERS WHO MAY BE 
RESIDENTIAL PROPERTY OWNERS WHO RESIDE OUTSIDE THE CITY AMENDING 
PACIFIC MUNICIPAL CODE SECTION 2.38.020. 

 
WHEREAS it would in the best interest of the citizens of the City of Pacific to broaden 

the membership qualifications of the Park Board of Commissioners and;  
 
NOW, THEREFORE, THE CITY COUNCIL OF PACIFIC, WASHINGTON, DOES ORDAIN AS 
FOLLOWS 
 
(repealed language is noted by strike through and new language is in bold) 
 
Section 1.  2.38.020 Creation – Membership – Compensation. 
There is created a board of park commissioners in and for the city, consisting of six members 
who shall be appointed by the mayor, with the consent confirmation of the city council. 
Three commissioners shall be from citizens who reside in the city. Two of the 
commissioners may reside outside the City as long as they own residential 
property within the City. One position shall be reserved for a Pacific Youth, age 16-18 
years of age who resides in the city.  Park commissioners shall not be compensated for 
their services.   
 
Section 2. Severability.  If any section, sentence, clause or phrase of this ordinance should be 
held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 
unconstitutionality shall not affect the validity or constitutionality of any other section, 
sentence, clause or phrase of this ordinance. 
 
Section 3.  Effective Date.  This Ordinance shall be published in the official newspaper of the 
City, and shall take effect and be in full force five days after the date of publication. 
 
Passed by the City Council of the City of Pacific, the 23rd day of March, 2015. 
 

APPROVED: 
 
 
  
LEANNE GUIER, MAYOR 

ATTEST/AUTHENTICATED: 
 
 
  
AMY STEVENSON-NESS, CITY CLERK 
 

FILED WITH THE CITY CLERK:  May 21, 2007 
PASSED BY THE CITY COUNCIL:  May 29, 2007 
PUBLISHED:  May 31, 2007 
EFFECTIVE DATE:  June 5, 2007  
ORDINANCE NO.  1663 
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APPROVED AS TO FORM: 
 
 
  
CAROL MORRIS, CITY ATTORNEY 
 
 

FILED WITH THE CITY CLERK:  May 21, 2007 
PASSED BY THE CITY COUNCIL:  May 29, 2007 
PUBLISHED:  May 31, 2007 
EFFECTIVE DATE:  June 5, 2007  
ORDINANCE NO.  1663 
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AGENDA ITEM NO. 5I 

 
Agenda Bill No. 15-043 

 
TO:   Mayor Guier and City Council Members 
 
FROM:  Council Member Oliveira, Governance Committee Chair 
 
MEETING DATE: March 16, 2015 
 

SUBJECT:  Amending PMC 2.36.030 Creation – Membership – Compensation. 
Residency Requirements for Planning Commissioners 
 
ATTACHMENTS: Ordinance No. 2015-1897 
 
 
Previous Council Review Date: 01/12/15 
 
 
Summary:  On January 12, 2015, Council referred the question of residency requirements for 
the Park Board of Commissioners to the Governance Committee for review. After discussion 
at the Governance Committee meeting on March 4, it was agreed to change the Park Board 
code language regarding residency requirements. It was also decided to make the 
requirements for membership of the Planning Commissioners mirror those of the Park Board. 
The Planning Commission requirements will state that that two commission members may be 
a principal in or be employed by a business operating in the City of Pacific and three must be 
residents of the City of Pacific and the youth member must be a resident.  
 

Recommendation/Action: Adopt the ordinance amending the PMC regarding residency 
requirements for the Planning Commission. 
 
 
Motion for Consideration:  “I move to adopt Ordinance No. 2015-1897 amending 
Pacific Municipal Code Chapter 2.36.030 regarding residency requirements for Park 
Board of Commissioners.” 
 
 
Budget Impact:   
 
 
 
Alternatives:    
 
 

Revised 09/26/13 
128



CITY OF PACIFIC 
WASHINGTON  

 ORDINANCE NO. 2015-1897  
  

AN ORDINANCE OF THE CITY OF PACIFIC, WASHINGTON, 
RELATING TO THE PLANNING COMMISSION, CHANGING THE 
QUALIFICATIONS TO REDUCE THE NUMBER OF PLANNING 
COMMISSION MEMBERS WHO MUST BE CITY RESIDENTS FROM 
FOUR TO THREE, AND INCREASING THE NUMBER OF MEMBERS 
WHO MAY BE A PRINCIPAL OR BE EMPLOYED IN A BUSINESS IN 
PACIFIC FROM ONE TO TWO, AMENDING PACIFIC MUNICIPAL 
CODE SECTION 2.36.030. 

 
 
WHEREAS it would in the best interest of the citizens of the City of Pacific to 

broaden the membership qualifications of the Planning Commission and;  
 
NOW, THEREFORE, THE CITY COUNCIL OF PACIFIC, WASHINGTON, DOES ORDAIN AS 
FOLLOWS 
 

Section 1.  Section 2.36.030 of the Pacific Municipal Code is hereby amended to read 
as follows:   
 

Section 1. 2.36.030 Appointment – Term – Membership 
qualification. 
A.  The planning commission shall consist of six members to be appointed 
by the mayor and confirmed by the city council. Five of the positions shall be 
considered full term appointments of six years. One position shall be reserved 
for a Pacific youth, 16 to 18 years of age and shall be for one year. 

B.  At least four three of the five full-term commission members shall be 
residents of the City of Pacific. Two commission members may be a principal in 
or be employed by a business operating in the City of Pacific.  

The mayor may appoint and the council may confirm a commission member 
who either is employed by or is a principal in a business operating in the City of 
Pacific. 

 
Section 2. Severability.  If any section, sentence, clause or phrase of this ordinance should be 
held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 
unconstitutionality shall not affect the validity or constitutionality of any other section, 
sentence, clause or phrase of this ordinance. 
 
Section 3.  Effective Date.  This Ordinance shall be published in the official newspaper of the 
City, and shall take effect and be in full force five days after the date of publication. 
 
Passed by the City Council of the City of Pacific, the 23rd day of March, 2015. 
 

 

FILED WITH THE CITY CLERK:  May 21, 2007 
PASSED BY THE CITY COUNCIL:  May 29, 2007 
PUBLISHED:  May 31, 2007 
EFFECTIVE DATE:  June 5, 2007  
ORDINANCE NO.  1663 
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APPROVED: 
 
 
  
LEANNE GUIER, MAYOR 

ATTEST/AUTHENTICATED: 
 
 
  
AMY STEVENSON-NESS, CITY CLERK 
 
APPROVED AS TO FORM: 
 
 
  
CAROL MORRIS, CITY ATTORNEY 
 
 

FILED WITH THE CITY CLERK:  May 21, 2007 
PASSED BY THE CITY COUNCIL:  May 29, 2007 
PUBLISHED:  May 31, 2007 
EFFECTIVE DATE:  June 5, 2007  
ORDINANCE NO.  1663 
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AGENDA ITEM NO. 5J 

 
Agenda Bill No. 15-044 

 
TO:   Mayor Guier and City Council Members 
 
FROM:  Richard Gould, City Administrator 
 
MEETING DATE: March 16, 2015 
 
SUBJECT:  Employee Shared Leave Policy 
 
ATTACHMENTS:  

• PMC 2.68.130 Shared Leave Policy 
• Personnel Policy 100-016 Leaves – Shared leave portion emphasized 
• Public Works/Clerical CBA – Leaves 
• Uniformed Employees CBA - Leaves 

 
 
Previous Council Review Date: 01/05/15, 01/20/15, 03/04/15 Governance Committee 
 
 
Summary:  At the Governance Committee meeting held on March 4, 2015, the shared leave policy and 
municipal code were reviewed. It was agreed to change the personnel manual to reflect what is in the 
city code regarding leave policies, to delete item D from 2.68.130 Shared Leave code, and to add the 
language “unless specified in the collective bargaining agreement.” 
 

Recommendation/Action: Council should review and provide suggested changes for the shared 
leaves code and policy. 
 
 
Motion for Consideration:  “I move to. approve” 
 
 
Budget Impact:   
 
 
 
Alternatives:    
 
 

Revised 09/26/13 
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2.68.130 Shared leave policy. 
A. An employee who has an accrued sick leave balance of at least 88 hours may request 
to transfer a specified amount of sick leave to another employee. All sick leave 
transferred shall be in eight-hour increments, and in no event shall the transfer result in 
the transferring employee’s accrued sick leave balance falling below 80 hours. 

B. Authority To Review Requests. 

1. The head of each city department shall review requests for transfers of sick leave 
for employees within that department. 

2. In the case of transfers of sick leave between city departments, the department 
head of the employee making the donation shall review the request. If the request 
is granted, the department head shall inform the head of the department of the 
employee receiving the transferred sick leave and the city clerk of the number of 
days transferred. 

3. If a department head is unable to review a request for a transfer of sick leave 
because of absence or illness, the mayor shall review such request. 

C. An employee shall be allowed to receive leave under this section if: 

1. The employee has depleted or will shortly deplete his or her sick leave reserves; 
and 

2. The employee suffers from an illness, injury, impairment, or physical or mental 
condition which is of a severe nature and which has caused, or is likely to cause, 
the employee to go on leave without pay or terminate city employment; or 

3. The employee is needed to care for the employee’s spouse, child, stepchild, 
parent, or in-law who has a serious health condition. 

D. The department head shall determine the amount of sick leave, if any, which an 
employee may receive under this section. The amount of sick leave which an employee 
may receive as a donation shall be based on the expected duration of the absence from 
work. 

D. E. Donated leave shall be utilized in the order that the requests were authorized (first 
in, first out). 

E. F. While an employee is on leave transferred under this section, he or she shall 
continue to be classified as a city employee and shall receive the same treatment in 
respect to salary, wages, and employee benefits as the employee would normally receive 
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if using accrued sick leave. All such current accruals shall also be depleted prior to any 
continuing use of donated hours. 

F. G. Any unused leave transferred under this section may be returned to the 
employee(s) who transferred the leave if the head of the department of the employee 
receiving the transferred leave finds that the leave is no longer needed or will not be 
needed at a future time in connection with the illness or injury for which the leave was 
transferred. (Ord. 1495 § 1, 2001; Ord. 1471 § 1, 2000). 
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LEAVES 
 
Sick Leave 
Sick leave is hereby established to be used in cases of illness, accident or other 
conditions which require medical treatment or supervision and require an employee to 
be absent from work. Sick leave may be used to care for an employee’s own health 
condition, or to care for a child, spouse, domestic partner, parent, parent-in-law, 
grandparent, foster child, or legally adopted child of the employee who has a serious 
health condition or an emergency condition as established in Chapter 296-130 of the 
Washington Administrative Code (WAC). Sick leave may also be used for the care, 
treatment and preventative health care of the employee and dependants.  
 
Sick leave has been established for the benefit of both the employee and the employer, 
but no vested right to sick leave is guaranteed by the City. In the event that abuse of 
sick leave is suspected or excessive absenteeism or tardiness occurs, or after three (3) 
consecutive days of sick leave, an employee may be required to provide medical 
certification from his or her health care provider. Abuse of sick leave or excessive 
absenteeism or tardiness may be grounds for disciplinary action, up to and including 
termination.  
 
Once an employee returns from an illness, the time off must be approved. Employees 
shall submit a Leave Form signed by the department manager or supervisor.  
 
Accrual 
Sick leave shall be accrued by regular full-time employees at the rate of eight (8) hours 
per month. 
 
Regular part-time employees shall accrue sick leave on a pro-rated basis in the same 
percentage as the employee’s average weekly scheduled hours relate to a forty (40) 
hour week.  
 
No employee may accrue more than nine hundred sixty (960) total hours. When this 
maximum is reached, an employee shall no longer accrue sick leave.  
 
Family Leave 
Pursuant to the provisions of the federal Family and Medical Leave Act of 1993 (FMLA) 
an employee who has been employed by the City for twelve (12) months and has 
worked at least 1250 hours in the past twelve (12) months is entitled to up to twelve (12) 

Administrative 
 Policy and Procedure 

 
Index:    Title:    Effective Date: 
100-016   Leaves 
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work-weeks of unpaid leave per year to care for a child, spouse, domestic partner or 
parent with a serious medical condition, or for serious personal illness. The twelve (12) 
weeks may be scheduled intermittently or used through part-time leave, when the basis 
for leave is medical difficulties. For purposes of calculating leave availability, the 12 
month period is a rolling 12 month period measured backwards from the date you use 
any FMLA leave.   
 
Leave may be taken to care for a new child by birth, adoption, or foster care or for a 
child, spouse, domestic partner, or parent with a serious illness, or for personal serious 
illness requiring inpatient or continuing treatment. Except in emergencies, an employee 
must give at least thirty (30) days notice when planning to take the leave. The City will 
continue to contribute its portion of the medical insurance premiums during the leave. If 
the employee does not return to work, the City may recover the premiums paid during 
the leave unless the failure to return is beyond the employee’s control.  
 
The employee will be required by the City to use accrued and unused sick leave, 
vacation leave and /or compensatory time in accordance with the City policy to offset 
loss of pay during the leave. 
 
Vacation and sick leave accruals will not continue during any unpaid leave. Employees 
who return to work at the end of the twelve (12) weeks of leave will be returned to the 
same or an equivalent job at the same pay, however, employees remain subject to 
legitimate job changes or layoffs that would have occurred even if they had not been on 
leave.   
 
Under Washington State law, employees are entitled to twelve (12) weeks of unpaid 
leave to care for a newborn child, in addition to time off for any period of actual 
disability with pregnancy or childbirth. The City is not required to continue to pay its 
portion of medical insurance beyond the twelve (12) week FMLA leave entitlement.   
 
Vacations 
Vacation leave is hereby established for the mutual benefit of the employer and the 
employee. The purpose of vacation leave is to provide employees with adequate time 
away from work, and to provide the City with well-rested and efficient employees. 
Employees shall submit a Leave Request form for each anticipated absence to be 
approved by the Department Head or Supervisor.  
 
Accrual Time 
Full-time employees shall accrue vacation at the following rate: 

• Initial hire through three (3) complete years of continuous employment – eight (8) 
hours per month.  

• Four (4) years continuous employment and continuing through nine (9) full years 
of continuous employment – ten (10) hours per month.  

• Ten (10) full years of continuous employment and continuing through fourteen 
(14) years continuous employment – twelve and one half (12.5) hours per month. 

• Fifteen (15) full years of continuous employment and continuing through all 
remaining years of continuous employment – fifteen (15) hours per month. 
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Regular part-time employees shall accrue vacation leave on a pro-rated basis in the 
same percentage as the employee’s average weekly scheduled hours relate to a forty 
(40) hour week.  
 
Vacation leave may be used as soon as it is accrued.  
 
Maximum Accrual 
The maximum vacation accrual that will be paid upon termination or carried forward at 
year end will be two times (2x) the employees allowed paid vacation accrual per year of 
service.  
 
Holidays 
The following eleven (11) holidays are hereby established: 

• New Years Day 
• Martin Luther King Jr. Day 
• Presidents Day 
• Memorial Day 
• Independence Day 
• Labor Day 
• Veterans Day 
• Columbus Day 
• Thanksgiving Day 
• The day after Thanksgiving 
• Christmas Eve (Union only) and Christmas Day 
• Floating Holiday(non-union only) 

 
The floating holiday must be used during the current calendar year. No unpaid holiday 
will be carried over to the following year, and no unpaid floating holiday will be paid out 
unpin termination of employment. These holidays are established on the dates set by 
state law. The City council reserves the right to amend its holidays as provided for by 
state law.  
 
Religious Holidays 
If an employee’s religious beliefs require observance of a holiday not included in the 
holiday schedule, the employee may , with his or her department director’s approval, 
take a day off using vacation, compensatory time, a floating holiday, or leave without 
pay.  
 
Jury Duty and Witness Leave 
The City acknowledges that its employees have obligations as citizens to serve on 
juries and jury panels, and to appear in court as subpoenaed witnesses. Regular full-
time and regular part-time employees will be provided leave with pay when summoned 
to serve as jurors or subpoenaed witnesses, unless appearing as a plaintiff or 
defendant in legal action against the City. Regular full-time and part-time employees will 
be provided leave with pay when summoned to serve on a jury without loss of pay for 
the duration of a trial per jury duty summons. Compensation received by the employee, 
with the exception of mileage reimbursements, shall be reimbursed to the City to the 
end that the employee shall not receive more total compensation in the form of regular 
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pay and compensation for jury duty than the employee would normally receive as 
wages from the City. 
 
The City shall have the right, at the City’s expense, to request the court to excuse the 
employee from any or all jury duty if there are circumstances that would make the 
absence of the employee an undue hardship on the City or other personnel. 
 
Funeral Leave 
A regular full-time employee may take up to twenty-four (24) hours of funeral leave for a 
death in the employee’s immediate family (see definitions 100-003). With department 
director approval, up to fifty-six (56) additional hours of sick leave may be utilized in 
these situations, for a total absence of eighty (80) hours (two (2) regular work weeks).  
 
Under usual circumstances, the Mayor or his/her designee may construe more broadly 
this definition to other persons living within the employee’s household, to others 
related to the employee by blood or marriage, or to established relationships having 
attributes to familial ties.  
 
With department director approval, a regular employee may use sick leave, not to 
exceed eight (8) hours, to attend the funeral of close friends or other relatives.  
 
Funeral leave is provided for regular part-time employees on a pro-rated basis in the 
same percentage as the employee’s average weekly scheduled hours related to a forty 
(40) hour week.  
 
Leave of Absence – General 
A personal leave of absence is a privilege the City may extend to qualified regular full-
time and regular part-time employees for specific periods of time under certain 
circumstances. It allows an employee to take time off from work for personal reasons, 
or to fulfill a military obligation in excess of fifteen (15) calendar days per year. All such 
leaves are taken without pay.  
 
A leave of absence must be requested in writing and submitted to the employee’s 
immediate supervisor and department director for a recommendation as soon as the 
need for such a leave is known. The department director shall then forward the request 
to the Personnel Director for review. Only the Mayor may grant or deny any leave 
requested.  All leaves granted are without pay. The employee may request or may be 
requested by the City to use accrued vacation or compensatory time to offset loss of 
pay during the leave. No benefits such as vacation or sick leave are earned while on 
unpaid leave. Employees on leave may return early from leave if the notify the 
supervisor one week in advance. Failure to return from leave on or before the agreed 
upon date will result in termination.  
 
An unpaid leave of more than thirty (30) calendar days will affect an employee’s 
performance and salary review dates. These days will be adjusted forward until the 
employee has completed as many days of continuous employment as the length of the 
leave of absence.  
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An employee will normally be assured of returning to his or her position for a leave of 
absence of one hundred eighty (180) days. In this event, efforts will be made to place 
the employee in a vacant comparable position.  
 
During any unpaid leave ninety (90) days or less, an employee may continue his or her 
group insurance coverage by paying on a monthly basis the premium due if not covered 
by the union contract.   
 
Sick leave accrual shall not be used for non-medical leaves of absence.  
 
Leave of Absence- Medical 
Medical leaves of absence may be granted for regular full-time and regular part-time 
employees who are unable to perform their job duties due to an illness or an accident 
and who are ineligible for or have exhausted FMLA leave. This medical leave of absence 
requires a doctor’s certification and cannot exceed one hundred eighty (180) days total, 
including any FMLA leave. During medical leave, the employee may receive previously 
earned sick pay and earned but unused vacation benefits. A written request for a 
medical leave of absence must be returned to the department director along with a 
doctor’s certification indicating the nature of the medical problem and the anticipated 
length of absence. A medical leave of absence may be extended, by submitting a written 
request, accompanied by an explanation from the employee’s doctor of the need for 
extension. A medical leave cannot exceed one hundred eighty (180) days total, 
including FMLA and extension.  
 
Employees returning from a medical leave of absence must provide a doctor’s written 
certification of the employee’s ability to return to work. The City reserves the right to 
require an examination by a doctor of the City’s choice. Employees returning from a 
medical leave of one hundred eighty (180) days or less return to the same position or a 
similar position of equal pay or status, subject to job changes or layoffs that would 
have occurred even if they had not been on leave. During a paid medical leave of 
absence, the City will pay its portion of the employee’s medical insurance premiums for 
up to six (6) months total, including during paid or unpaid FMLA leave. 
 
 An unpaid leave of more than thirty (30) calendar days will affect an employee’s 
performance and salary review dates. These days will be adjusted forward until the 
employee has completed as many days of continuous employment as the length of the 
leave of absence. 
 
Military Duty 
An employee who is a member of the Washington National Guard or a federal military 
unit is entitled to leave from his or her duties for up to fifteen (15) work days each 
calendar year ( using an October 1 to September 30 year) for official military duty in 
accordance with RCW 38.40.060. Day for purposes of the section shall be defined as a 
twenty-four hour period, beginning and ending at midnight. Such leaves are in addition 
to any other leave or vacation benefits. During the fifteen (15) work day period of 
military duty, the employee shall continue to receive his or her normal rate of pay. 
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An employee who is called to or volunteers for service with the armed forces of the US 
or the Washington National Guard, may be entitled to reinstatement in his or her 
position upon completion of service, pursuant to state and federal laws.  
 
An employee promoted or hired to fill a vacancy created by a person on military leave is 
appointed to the position subject to the return of the absent employee. Upon such 
return a promoted employee is restored to his or her original position or an equivalent 
position subject to the provisions of state and federal law. Any person hired to fill such 
a vacancy shall be h9ired as a temporary part-time employee.  
 
Active Military Duty Shared Leave 
The intent of this shared leave provision is to provide short-term financial stability to 
allow an employee to adjust to a different income and benefit level under military pay.  
 
Any employee who is ordered to report for active military duty for a significant military 
event as determined by the Mayor and is unable to perform the duties of his or her City 
position may be eligible to receive donated hours. This may include an employee who is 
a member of all branches of military service and their reserves, The Army and Air 
National Guards, the Public Health Service commissioned corps, and other categories 
designated by the President in a time of emergency. 
 
Any regular full-time or part-time City employee may donate accrued vacation leave 
hours to provide financial assistance to employees who are called to active military 
duty and who are unable to perform the duties of their position with the City.  
 
Donation of leave shall be in hourly increments. Vacation leave shall be transferred on a 
dollar for dollar basis. The value of the leave shall be determined at the current hourly 
wage of the donator and the leave available to the receiving employee shall be 
calculated at the receiving employee’s wage.  
 
An eligible employee may receive up to 50% of their regular pay per pay period as 
shared leave to supplement military pay for a total not to exceed 100% of their regular 
pay. The employee must turn over military paycheck stubs to the City so the City can 
determine the correct supplemental pay and donated leave amounts. An employee can 
receive shared leave for active military duty for up to six (6) consecutive pay periods.  
 
While receiving shared leave, the City will continue to pay its portion of the employee 
and family health insurance benefits, and the employee will pay his or her portion. 
Employees will not accrue vacation, sick leave or other leave benefits while receiving 
shared leave. Other regular benefit deductions, such as retirement, will continue and 
will be based on the amount of pay received or number of hours of shared leave paid as 
appropriate Continuation of optional benefits deductions is at the discretion of the 
employee receiving active military duty shared leave.  
 
Any donated leave of less than $100 value which is unused because an employee 
returns to work will be forfeited and used to cover the costs of administering the shared 
leave program. If the value of unused donated leave exceeds $100, the unused leave will 
be returned to the donors on a pro rata basis, proportional to the donation, to the extent 
administratively feasible.  
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Shared Leave 
The purpose of shared leaves is to permit regular full and regular part-time 
employees of the City to come to the aid of a fellow City employee. A 
department director, with the Mayor’s approval, may permit an employee to 
receive shared leave if all of the following conditions are met: 

• The employee or a person in the employee’s immediate family (see 
definitions) suffers from an illness, injury, impairment, physical or 
mental condition which is of an extraordinary or severe nature and 
which has caused or is likely to cause the employee to go on leave 
without pay status or to terminate his or her employment with the 
City.  

• The employee has completed one year of employment with the City. 
• The employee has depleted or will shortly deplete his or her total of 

accrued vacation, sick leave, compensatory time, holiday time and/or 
other paid leave. 

• The employee has abided by the City’s sick leave policy. 
• The employee has diligently pursued and is ineligible for other 

disability benefits including workers comp time loss. 
• The use of shared leave will not significantly increase the City’s 

costs, except for those costs which would otherwise be incurred in 
the administration of the program or which would otherwise be 
incurred by the employee’s department. 

 
The employee shall be required to provide appropriate medical justification 
and documentation of the necessity for the leave and the time which the 
employee can reasonably be expected to be absent due to the condition. 
Unless otherwise approved by the department director and the Mayor an 
employee’s eligibility to receive shared leave will be limited to the highest 
total number of hours of their own sick leave balance in the twelve (12) 
months prior to the shared leave request, so that the employee is eligible to 
receive a match to their own accrued sick leave bank. An employee shall 
not receive more than the equivalent of one half of the number of hours in 
their typical work year as shared leave throughout his or her employment. 
Shared leave should be used on a consecutive basis, when it is feasible.  
 
Employees may request their department director to approve the transfer 
of a specified amount of accrued vacation leave, comp. time or sick leave 
to an employee who is authorized to receive shared leave. In order to be 
eligible to donate accrued vacation leave an employee must have taken at 
lease eighty (80) hours of vacation leave within the calendar year, and have 
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eighty (80) or more hours of accrued leave remaining. There is no limit to 
the number of hours of comp. time an employee can donate.  
 
To be eligible to donate sick leave, an employee must have at least one 
hundred (100) hours of accrued sick leave after the donation of leave, and 
may only donate a maximum of eight (8) hours of sick leave per incident 
unless otherwise approved by the department director and Mayor.  
 
Donations of leave shall be in hourly increments. The department director 
shall only transfer vacation or sick leave in the amount specified in the 
request. All donations of leave are voluntary.  
 
While an employee is on shared leave he or she will continue to be 
classified as a City employee and receive the same salary and benefits as 
the employee would otherwise receive if using other paid leave. All salary 
and benefit payments made to the employee on shared leave shall be made 
by the department employing the person using the shared leave. 
 
The employee’s salary rate shall not change as a result of being on shared 
leave and the total of the employee’s salary and other benefits including 
State Industrial Insurance or any other benefit received as a result of 
payments by the City to an insurer, health care provider, or pension system 
shall not exceed the total of salary and benefits which the employee would 
have received had he or she been in a regular pay status.  
 
Vacation leave and comp. time shall be transferred on a dollar for dollar 
basis; sick leave shall be transferred on an hour for hour basis. The value 
of the leave shall be determined at the current hourly wage of the transferor 
and the leave available to the receiving employee shall be calculated at the 
receiving employee’s wage.  
 
Personnel Director shall be responsible for computing the values of 
donated leave and shared leave. Payroll shall be responsible for adjusting 
the accrued leave balances to show the transferred leave. Records of all 
leave time transferred shall be maintained in the event any unused time is 
returned at a later date. The department director shall determine when 
shared leave is no longer needed based on a medical certification. The 
value of any leave transferred which remains unused shall be returned at 
its original value to the employee or employees who donated the leave. The 
unused leave shall be returned on a pro rata basis proportional to the 
donation, but in no case will exceed the original number of hours donated. 
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Personnel Director shall monitor the use of shared leave to insure 
equivalent treatment for all employees of the City. Inappropriate use or 
treatment of the shared leave provision may result in the cancellation of the 
donated leave or use of shared leave. No employee who has been receiving 
shred leave shall be paid any unused shared leave in the event they leave 
City employment.  
 
The City of Pacific, at its sole discretion, may amend or cancel this 
program at any time.  
 
Administrative Leave 
In certain circumstances, the City may choose to place an employee on paid 
administrative leave pending City investigation, for a period of time determined by the 
City.  
 
When an employee is place on paid administrative leave, the employee’s work station is 
his or her residence. The employee is required to be at home and available for contact 
by phone from 8:00 a.m. to 4:00 p.m. Monday-Friday unless leave has been requested 
by the employee’s supervisor.  
 
Sabbatical Leave 
The purpose of sabbatical leave is to promote renewal and rest for longer term service 
for management level employees of the City. After completion of each ten (10) year 
period of regular employment with the City, designated employees are eligible for four 
(4) weeks of sabbatical leave, using two (2) weeks of accrued vacation and two (2) 
weeks of paid sabbatical leave.  
 
Regular full-time and regular part-time management level employees paid at range 46 or 
above are eligible if they have completed ten (10) years of service, and if job 
performance has been satisfactory, as indicated on their most recent performance 
review.  
 
The four (4) weeks must be taken at one time and may be combined with additional 
vacation leave.  Prior approval by the City is required and is subject to the staffing 
needs of the City. Sabbatical leave must be taken within two (2) years of eligibility or the 
leave is forfeited. Regular pay and benefits continue during sabbatical leaves, however 
employees do not receive an extra day off if a holiday falls during the paid sabbatical 
leave. No sabbatical leave will be paid to an employee at termination.  
 
Requests for sabbatical leave should be received at least ninety (90) days in advance. 
Employees must provide a written request for sabbatical leave and obtain approval of 
the department director and Mayor. Scheduling will be administered by each 
department. It is the employee’s responsibility to develop a plan, subject to department 
director approval, to provide coverage for the position during a sabbatical leave. This 
should be done will in advance (6-12 months, if possible) of the leave date. For record 
keeping purposes, and to ensure consistent administration, the employee should 
coordinate with the Personnel Director prior to the leave.  
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 City of Pacific 
 Public Works & Clerical 

 7 

 
ARTICLE 14 – HOLIDAYS 

14.01  Each full time employee (including employees on a 4/10 or other non-standard 
work schedule) shall be entitled to eight (8) hours holiday pay on each of the following days 
declared as official holidays: 
 

New Year’s Day   Columbus Day 
Martin Luther King Jr. Day  Thanksgiving Day 
Presidents’ Day   Day after Thanksgiving 
Memorial Day   Veterans’ Day 
Independence Day   Day before Christmas 
Labor Day    Christmas Day 

 
14.02  HOLIDAY PAY (5 on 2 off Shift) - Whenever any legal holiday falls on a Sunday 
the following Monday shall be a legal holiday.  Whenever any legal holiday falls on a 
Saturday the preceding Friday shall be a legal holiday.  If a holiday falls on an employee’s 
day off, that employee shall receive eight (8) hours of compensatory time off.  If an employee 
is assigned to work on any holiday he/she shall receive, in addition to his/her regular monthly 
rate of pay, one and one-half (1½) times his/her regular rate of pay for all time worked on the 
holiday. 
 
14.03  In order to be eligible for holiday pay an employee must be in a paid status on 
both the regular work day immediately preceding and immediately succeeding the scheduled 
holiday. 
 

 
ARTICLE 15 – VACATION 

15.01  VACATION EARNINGS - Vacation shall be earned according to the following 
schedule: 

1 through 3 years   8.0 hrs/month 
4 through 9 years 10.0 hrs/month 
10 through 14 years 12.5 hrs/month 
15 or more years 15.0 hrs/month 

 
15.02  Vacation pay shall be calculated in the following manner: 
 

Annual wage/2080 = hourly rate 

Hourly rate X hours of vacation requested = vacation pay. 
 
15.03  Employees shall be allowed to accumulate vacation hours up to a maximum of 
twice (2x) their allowed vacation earnings per year of service.  Vacation hours earned after 
maximum accumulation shall be forfeited; however, they shall not be forfeited if the 
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accumulation exceeds the maximum through no fault of the employee. 
 
15.04  The manager of each department shall establish a vacation schedule for the 
department.  If two (2) or more employees request vacation for the same day(s), the 
employee with the greatest seniority in service to the City shall have first choice.  Department 
managers shall submit vacation schedules to the Mayor for approval.  Mayoral approval must 
be granted before a vacation schedule becomes effective.  Vacation periods may be granted 
in a manner causing the least interference with the performance of the regular work within the 
City. Vacation leave may not be taken without the prior approval of the appointing authority 
and may not be taken in the pay period in which it was earned.  Vacation leave shall be 
scheduled so as to meet the operating requirements of the City, and, as far as practicable, 
the preferences of the employees.  If two (2) or more employees request vacation for the 
same day(s) the employee with the greatest seniority in service to the City shall have first 
choice. 
 

 
ARTICLE 16 – BEREAVEMENT LEAVE 

16.01  In the event of a death in the immediate family, full time employees shall be 
granted up to three (3) days bereavement leave with pay.  This leave shall not be 
accumulated. 
 
16.02  Additional time off may be requested by the employee and granted by the 
Departmental Director. Time off for the additional bereavement leave shall be charged 
against an employee's vacation or compensatory time leave balance at the option of the 
employee. 
 
16.03  Immediate family is defined to be persons related by blood, domestic partner, or 
marriage to an employee as follows: grandmother, grandfather, mother, father, husband, 
wife, son, daughter, legally adopted child, brother, sister, grandchild, and any persons for 
whose financial or physical care the employee is principally responsible. 
 

 
ARTICLE 17 – JURY DUTY 

Employees who are required by due process of law to render jury service shall receive their 
pay during such period.  If any other payment, besides mileage reimbursement for use of a 
personal vehicle, is received for jury duty such pay will be reimbursed to the City or deducted 
from the employee’s paycheck. 
 

 
ARTICLE 18 – SICK LEAVE 

18.01  Full time employees shall earn sick leave at the rate of eight (8) hours per 
month to a maximum of 960 hours.  Upon the retirement of an employee hired prior to 
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October 5, 1995, one-third (1/3) of the accumulated sick leave shall be paid.  For all 
employees hired after October 5, 1995, one-fourth (1/4) of the accumulated sick leave shall 
be paid. 
 
18.02  Regular employees shall be become eligible to use sick leave after they have 
completed six (6) months of continuous employment as a regular employee with the City.  
Eligible employees shall be granted sick leave pay for the following reasons:  

18.02.1 Personal illness or physical or mental incapacity resulting from cause 
beyond employee’s control. 

 
18.02.2 Forced quarantine of the employee in accordance with community health 
requirements. 

 
18.02.3 Illness of a member of the employee’s immediate family.  It shall be the 
responsibility of the employee, with the assistance of the Employer, to file the 
appropriate paperwork. 

 
18.03  In such event, the employee shall make all reasonable efforts to notify their 
immediate supervisor, (or in their immediate supervisor’s absence, the one shift supervisory) 
of absence due to illness or injury, the nature and expected length thereof, as soon as 
possible and in no event later than thirty (30) minutes prior to his/her first regular work shift.  
A sick slip shall be filled out upon the return of an employee to work.  After three (3) 
consecutive days of sick leave, a doctor’s certificate may be required to return to work.  Any 
employee found to have abused the sick leave privilege by falsification or misrepresentation 
may be subject to corrective action up to and including termination. 
 
18.04  Shared Leave – Regular benefited employees shall be eligible to participate in 
the City’s Shared Leave Plan. 
 
18.05  Sick leave may not be taken in the pay period in which it was earned. 
 
18.06  Leave of Absence – All regular full-time employees who have one (1) year of 
service with the City are eligible for an un-paid Leave of Absence upon written request to 
their Personnel Manager and/or Department Director and only with the approval by the 
Mayor.  The Leave of Absence request must be made as far in advance as possible. 
 
Approval of a Leave of Absence is at the City’s sole discretion.  All terms and conditions of an 
unpaid leave of absence shall be established in writing by the appointing authority prior to the 
commencement of the leave.  If granted a leave of absence, the employee is required to use 
all accrued paid time off before the unpaid portion of the leave begins. 
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Leaves of Absence shall be limited to a maximum of twelve (12) continuous months.  
Extensions may be granted with approval of the Mayor under extraordinary circumstances. 
 
No vacation or sick leave benefits or any other supplemental benefits shall accrue while an 
employee is on a leave of absence without pay.  The employee shall be allowed to continue 
insurance coverage through the City’s plan by paying the premium, provided such coverage 
is permitted by the insurance carrier. 
 
An employee must return to work on the date mutually agreed upon, prior to the 
commencement of the leave.  Failure to return to work on the agreed date without prior 
approval by the Mayor will be treated as a voluntary quit.   
 

 
ARTICLE 19 – WAGES 

19.01  Effective January 1, 2012, employees shall be placed on the appropriate step in 
the appropriate pay range as provided in Appendix A that reflects their length of service. 
 
19.02  Effective January 1, 2012, employees shall be placed on the appropriate step in 
the appropriate pay range as provided in Appendix A that reflects an increase of two percent 
(2%) to the pay range. 
 
19.03  Effective January 1, 2013, employees shall be placed on the appropriate step in 
the appropriate pay range as provided in Appendix A that reflects an increase of two percent 
(2%) to the pay ranges. 
 
19.04  Effective January 1, 2014, employees shall be placed on the appropriate step in 
the appropriate pay range as provided in Appendix A that reflects an increase of one percent 
(1%) to the pay ranges above. 
 
19.05  The City and the Union agree to meet no later than September 1st, 2013 for an 
economic opener, to negotiate over wages and benefits for the years 2014 and 2015 of this 
Agreement.  It is agreed that no reductions to any hourly rates will be implemented during the 
term of this Agreement as a result of the process described in this paragraph. 
 

 
ARTICLE 20 – LONGEVITY 

20.01  Full time employees covered by this Agreement shall receive the following 
longevity compensation in addition to their base rate of pay: 
 

20.01.1 Three (3) years of service through four (4) years of service:  Thirty five 
dollars ($35) per month. 
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  AGENDA ITEM NO. 5K 

 
AGENDA BILL NO. 15-045 

 
TO:   City Council Members 
  
FROM:  Mayor Guier 
 
MEETING DATE: March 16, 2015 
 
SUBJECT:  Civil Service Appointment 
 

ATTACHMENTS:   Application of Mr. Stacey Jackson, Sr. 
 
 
Previous Council Review Date: N/A 
 
Summary:  As there is a vacancy on the Civil Service Commission, Mayor Guier is 
recommending the appointment of Mr. Stacey Jackson, Sr.  
 
Recommendation:  Mayor Guier recommends his appointment. 

 
 

Motion for Consideration:  I move to confirm the appointment of Mr. Stacey Jackson, Sr. 
to the Civil Service Commission for a term ending December 31, 2015. 
 
 
 
Budget Impact:    
 
 
 
Alternatives:  

Revised 09/26/13 
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AGENDA ITEM NO. 5L 

 
Agenda Bill No. 15-046 

 
TO:   City Council Members 
 
FROM:  Mayor Guier 
 
MEETING DATE: March 16, 2015 
 
SUBJECT:  Professional Council Photographs 
 
ATTACHMENTS:  
 
 
Previous Council Review Date: N/A 
 
 
Summary:   
 
Bonnie King Photography has been contacted to take professional photos of City Council. The session 
would take place at City Hall and includes: 

• Session fee for head shots  
• Editing and retouching, as necessary  
• Eight 8 x 10 color photos on archive quality paper stock (more could be purchased at regular 

prices from her website)  
• Tax & shipping  
• Once photo choices are made and with permission of the individuals, they will also be available 

in an online gallery on the website for viewing, sharing via email and/or for additional purchases. 

If for some reason, a councilmember is not available the day of the shoot, she would ask that they 
come to her studio and there would be no additional fee. If that can't be done and she needs to make a 
second trip, she will charge another session fee of $100. 
  
She is available the second and fourth Monday evenings for March and April. 

Recommendation/Action: Mayor Guier recommends approval of this purchase. 
 
 
Motion for Consideration:  “I move to. approve the expenditure of $200 with Bonnie King 
Photography for professional City Council photos.” 
 
Alternate Motion: “I move to approve an expenditure up to $300 with Bonnie King Photography for 
professional City Council photos.” 
 
 

Revised 09/26/13 
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