
JOB TITLE: Summer Youth Program Assistant 

DEPARTMENT: Community Services 

Seasonal Non-Union Position – 20 hours per week. Mon. - Fri. 

$12.00 per hour 

REPORTS TO: Youth Coordinator 

JOB SUMMARY: Responsible for the general duties assigned to the Youth Program Assistant Position. 

ESSENTIAL DUTIES AND RESPONSIBILITIES INCLUDE THE FOLLOWING. OTHER RESPONSIBILITIES AND 
DUTIES MAY BE ASSIGNED. 

Set up dining area daily for meal site. 
Carry in lunches when food bus arrives. 
Complete paperwork at end of lunch service. 
Ensure that all rules for the summer food program are followed per the USDA regulations. 
Follow health codes for food safety. 
Assist Youth Coordinator with summer program activities. 

QUALIFICATIONS REQUIREMENTS: 
To perform this job successfully, an individual must have or obtain a Food Workers Permit for Washington 
State, be able to lift 35lbs, and be able to perform each essential duty satisfactorily. The requirements listed 
below are representative of the knowledge, skill, and/or ability required. 

EDUCATION AND /OR EXPERIENCE: 
Minimum Requirements: High school graduate or equivalent, WA driver’s license, 18 years of age. 

LANGUAGE SKILLS: 
Ability to read and comprehend simple instructions, short correspondence, and memos. Ability to write simple 
correspondence. Ability to complete essential paperwork, ability to effectively communicate with staff, youth, and other 
employee’s of the organization. 

REASONING ABILITY: 
Ability to apply common sense understanding to carry out detailed but uninvolved written and oral instructions. 

OTHER SKILL AND ABILITIES: Basic Math, Creativity, Computer Skills. 

PHYSICAL DEMANDS: 
The physical demands described here are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions. While performing the duties of this job, the employee is frequently required to stand, sit, and walk, 
Must occasionally lift, carry, or move 35 pounds. 

WORK ENVIRONMENT: 
The work environment characteristics described here are representative of those an employee encounters while performing 
the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. While performing the duties of this job, the employee needs to follow health codes for food 
safety. 




