PACIFIC CITY COUNCIL MEETING AGENDA
Council Chambers - City Hall. 100 3" St. SE

November 12, 2013
Tuesday

Regular Meeting
6:30 p.m.

1. CALL TO ORDER/PLEDGE OF ALLEGIANCE
2. ROLL CALL OF COUNCIL MEMBERS
3. ADDITIONS TO/APPROVAL OF AGENDA

4, AUDIENCE COMMENT

(Please limit your comments to 3 minutes for items not up for public hearing. When recognized by the Mayor, please state
your name and address for the official record. It is asked that you do not speak on the same matter twice.)

5. REPORTS

Mayor

Finance

Court — Attached

Public Safety Department - Attached

Public Works/Community Development Departments

Community/Senior/Youth/Services

City Council Members

Boards and Committees

i. Park Board

ii. Public Works

iii.  Civil Service

iv. Planning Commission

v. South County Area Transportation Board (SCATBd)
vi. Pierce County Regional Council (PCRC)
vii. SCA
vii. VRFA

IemMmMoowy

6. PUBLIC HEARING
A. 2014 Proposed Preliminary Budget Hearing

7. OLD BUSINESS



8. NEW BUSINESS

A. Ordinance No. 2013-1849: First Reading of Ordinance No. 2013-1849, fixing the
amount of taxes to be levied for the City of Pacific for the Year 2014 with no
additional rate increases other than those due to increased assessed valuation and
new construction; Providing for severability; and establishing an effective date.

B. Resolution No. 2013-077: Authorizing the execution of Amendment No. 8 with
Parametrix, Inc. for engineering services for the Valentine Avenue SE/136" Avenue
Improvement Project construction contract documents.

B. Resolution No. 2013-078: Authorizing the execution of the supplemental agreement
with Valley Communications Center for dispatch services for 2014.

C. Resolution No. 2013-079: Authorizing the purchase of seven W26P Tasers, in the
amount of $7,489.89 from the Criminal Justice Fund.

D. Resolution No. 2013-080: Creating the job descriptions for the Lead Finance
Technician, Finance Technician Il, Finance Technician |, and Assistant Utility Billing
Clerk positions in the Municipal Code.

9. CONSENT AGENDA
(The Mayor shall place matters on the Consent Calendar which are so routine or technical in nature that passage is likely.)

A. Claim Voucher & Payroll Approval

B. Approval of the minutes of October 21, 2013 workshop and October 28, 2013,
regular meeting

11. EXECUTIVE SESSION:

A. Contract Negotiations per RCW 42.30.140 (4)(a)

12. ADJOURN

13. COMMITTEE MEETINGS

Finance Committee November 19, 2013 City Hall
6:30 p.m.

Park Board December 3, 2013 City Hall

Public Works Committee December 4, 2014 City Hall

Planning Commission November 26, 2013 City Hall
6:30 p.m.

Technology Committee TBD City Hall
6:30 p.m.

Human Services Committee TBD Senior Center

Council may add and take action on other items not listed on this agenda unless specific notification period is required.

Please turn off cell phones during meeting and hold your questions for staff until the meeting has been adjourned.

Meeting materials are available on the City's website at: www.cityofpacific.com or by contacting the City Clerk’s office at
(253) 929-1105.

For ADA accommodations, please contact City Hall at (253) 929-1105 prior to the meeting. Thank you.




PACIFIC MUNICIPAL COURT
Memorandum

TO: Judge Rochon

CC:

From: Kelly Rydberg
Date: 11/1/13

Re: October 2013 Stats
The court:

e Held 323 hearings - 211 for Pacific and 112 for Algona.
e Collected Pacific monthly revenues of $27,991.80; of which $18,111.23 is the local portion, $171.53 is the
County portion and $9,709.00 is the State portion. Year to date revenues for the City of Pacific are

$211,873.10.

Mayor Guier, Pacific Council Members, Managers

Return to agenda

e Collected Algona monthly revenues of $12,964.21; of which $5,393.51 is the local portion, $2,577.39 is the
Pacific split for costs, $80.14 is the County portion and $4,913.17 is the State portion. Year to date revenues
for the City of Algona are $62,248.07.

Pacific monthly filings:

Traffic infractions filed:
Criminal citations filed:

Algona monthly filings:

Traffic infractions filed:
Criminal citations filed:

68 violations filed: 88
21 violations filed: 26
26 violations filed: 42
13 violations filed: 18

GENERAL FUND/RECOUPMENT COLLECTED

PACIFIC MONTH PACIFIC YTD ALGONA MONTH ALGONA YTD

Warrant fees 1353.53 14587.03 206.52 1412.19
Record Check Fees 4138.16 42787.28 PACIFIC KEEPS

Jail Recoupment 1325.56 24102.93 895.12 6566.33
Insurance Fees 44.20 1160.90 PACIFIC KEEPS

Parking Fees 50.00 927.00 70.00 315.00
PD Recoupment 1061.05 14243.56 253.51 3498.16
Interpreter Recoupment 402.52 7152.39 46.07 1724.47
Credit Card Convenience Fee 103.12 1007.16 PACIFIC KEEPS

Interest/Bank Charges 1750.78 12612.65 254.62 3373.80
Misc court fines and costs 6607.31 67787.20 3667.67 45,358.12
Algona court costs ** 1275.00 25505.00 2577.39 36.345.20
TOTAL $18,111.23 $211,873.10 $7970.90 $98,593.27

** The total in the Pacific column is for September services; the total in the Algona column is costs split that Pacific

keeps for October.


aness
Typewritten Text
Return to agenda


Cities of Pacific & Algona; Municipal Court
100 3™ AVE SE; Pacific WA 98047
(253) 929-1140; (253) 929-1195 fax
Friday, November 08, 2013

City of Algona
Attention: Iris
402 Warde St
Algona WA 98001

Dear Iris,

Please submit for compensation to Pacific Municipal Court $1983.17 for October 2013 filings and
interpreter or detention billing reimbursement, as noted below.

Interpreter billing for this period is $123.17.
Detention billing for this period is $455.00.
(copies attached)

FILINGS:
25 Infractions @ 25.00 $625.00
13 Criminal Citations @ 60.00 $780.00
Total Due $1405.00

Monthly Revenues collected $12,964.21.

COSTS RETAINED BY PACIFIC MUNICIPAL COURT FROM MONTHLY REVENUES:

Split of warrant fees $206.52
Monitoring / Record check fees $2276.29
Mandatory insurance costs $46.34
Credit card convenience fee $48.08
NSF fees $0
Copy/CD fees $0.16
Total $2577.39
Remittance check due Algona:
$5393.51
Remittance check to King County paid:
$80.14
Remittance check to State paid:
$4913.17

Please contact us if you have any questions. Thank you.
Sincerely,

Kelly Rydberg
Court Administrator

CC: Buster; month end file



Return

to agenda

PACIFIC POLICE DEPARTMENT

OCTOBER 2013 MONTHLY REPORT

ACTIVITY

Dispatch calls 489
Self-initiated contacts 190
Agency assists 62

SUPERIOR COURT FILINGS

TRAFFIC ENFORCEMENT

Adult 2
Juvenile 0

OFFENSES/CRIMES
Burglaries-Residential
Burglaries-Commercial
Thefts

Robbery

Motor vehicle theft
Motor vehicle recovery
Recovered property
Poss stolen property
Vehicle prowl

Weapons violation
Reckless burning/arson
DUI

Drug/liquor violation
Vehicle impound
Vehicle collision
Assault

Malicious mischief

Mail Theft

S WNNNWPRARO 2P ONO-2O0TWW
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Total Cases:

Order Service 3
Found Property Reports 5

Verbal Warnings 93
Infractions 76
Criminal Traffic 15
ARRESTS
Traffic 18
Non Traffic 34
Felony 01
Assault-DV 4
Malicious mischief-DV 3
Disputes-DV 1
Violation of orders 1
Sex offenses 0
Mental health referral 3
Threats/harassment 1
Suicidal subject 0
Death investigation 0
Homicide 0
Runaway/missing 1
Warrant arrests 22
CPS/APS investigation 1
Criminal trespass 1
Hit and run 0
Pursuit 1
Fraud 4
Year to Date: 1035
Road Rage 1
Animal Complaint 2

LAST MONTH

80
69
15
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AGENDA ITEM NO. 8A
Return to agenda

Agenda Staff Report

TO: Mayor Guier and City Council Members
FROM: Richard A. Gould, Finance Director

MEETING DATE: November 12, 2013
SUBJECT: Ordinance Tax Levy

ATTACHMENTS: Preliminary King/Pierce Counties Levy Limit Worksheet —
2014 Tax Roll

Ordinance No. 13-1849

Previous Council Review Date: October 28, 2013 Meeting, November 4, 2013 Workshop.

Summary: Every year the City must adopt an Ordinance identifying the Tax Levy for the
New Year. Public Hearings must be held providing an opportunity for the public to comment
on the Budget and on revenue sources including the potential for a Tax Levy increase. Last
year the City did not take an increase in their tax levy.

The estimated valuation for the City of Pacific is 542,906,759 including new construction.
The statutory limit for the City of Pacific is $2.10 per $1,000/value. The limit on increasing
without a vote of the public is 101%.

The rate for 2012 was $1.64224/1,000, which calculated out to a Tax Levy of $861,852.

Proposed for 2013 is $1.64379/1,000, which calculates as $892,424 an increase of
$20,119 other than new construction and $30,572 including the new construction.

In order to levy at the statutory limit the City would have been required to put a lid lift to a vote
of the public. $2.10/1,000 would be $1,140,104.

Recommendation/Action: Accept this as the first reading of Ordinance No. 13-
1849Adopting the tax levy for the year 2014 with no additional rate increases other than
those due to increased assessed valuation and new construction.

Motion for Consideration: | move to accept this as the first reading of Ordinance No.
13-1849 adopting the tax levy for the year 2014.

Revised 09/26/13
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CITY OF PACIFIC
WASHINGTON

ORDINANCE NO. 13-1849
AN ORDINANCE OF THE CITY OF PACIFIC, WASHINGTON, FIXING THE AMOUNT OF

TAXES TO BE LEVIED FOR THE CITY OF PACIFIC FOR THE YEAR 2014; PROVIDING
FOR SEVERABILITY; AND ESTABLISHING AN EFFECTIVE DATE.

WHEREAS, the City Council of the City of Pacific attest that the population of Pacific is less
than ten thousand (10,000) and;

WHEREAS, the City Council of the City of Pacific has properly given notice of the public
hearing held October 28, 2013, to consider the City’s General Fund revenue sources, including
consideration of possible increases in property tax revenues for the 2014 calendar year, pursuant
to RCW 84.55.120; and

WHEREAS, the statutory limit that the City may levy to raise funds from property taxes is
$2.10 per $1,000 of assessed value or 101% of the highest prior levy, not to exceed $2.10 per
$1,000 of assessed value. The County Assessor has notified the City of Pacific that the preliminary
assessed valuation of the property lying within the boundaries of the City of Pacific for the year
2014 is $540,906,759 for the year 2014; and

WHEREAS, the City Council, after hearing, and duly considering all relevant evidence and
testimony presented, determined that the City of Pacific requires a regular levy in the amount of
$861,852, which is a zero dollar/zero percent increase in property tax revenue from the previous
year, in order to discharge the expected expenses and obligations of the City of Pacific and in its
best interest; this does not include amounts resulting from new construction and improvements to
property, any increase in the value of state-assessed property, amounts authorized by law as a
result of any annexations that have occurred and refunds made

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF PACIFIC,
WASHINGTON, DO ORDAIN AS FOLLOWS:

Section 1. Levy Increase Authorized. No increase in the regular property tax levy is
authorized for the 2014 levy.

Section 2. Notification. The Finance Director is directed to certify the dollar amount to
be raised on real and personal property and to transmit the certification of same by certified mail
to King County Council and to King Assessor.

Section 3. Severability. Should any section, paragraph, sentence, clause or phrase of
this ordinance, or its application to any person or circumstance, be declared unconstitutional or
otherwise invalid for any reason, or should any portion of this ordinance be pre-empted by state or
federal law or regulation, such decision or pre-emption shall not affect the validity of the remaining
portions of this ordinance or its application to other persons or circumstances.



Section 4. Effective Date. This ordinance shall be in full force and take effect five (5)
days after its publication according to law.

ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON THE
26TH DAY OF NOVEMBER, 2012.

CITY OF PACIFIC

Leanne Guier, Mayor

ATTEST:

Amy Stevenson-Ness, City Clerk

Approved as to form:

Ken Luce, City Attorney



PRELIMINARY
KING/PIERCE COUNTIES
LEVY LIMIT WORKSHEET - 2014 Tax Roll

TAXING DISTRICT: City of Pacific

The following determination of your regular levy limit for 2014 property taxes is provided by the King County
Assessor pursuant to RCW 84.55.100.

Annexed to Fire District 61 Estimated Fire rate: 1.00000

11/08/13 4:15 PM
LevyLimitWS.doc

Annexed to Library District (Note 1) Estimated Library rate: 0.50000
Using Limit Factor Using Implicit
For District Calculation of Limit Factor Levy Price Deflator
873,239 Levy basis for calculation: (2013 Limit Factor) (Note 2) 873,239
1.0100 x Limit Factor 1.0314
881,971 = Levy 900,659
5,858,137 Local new construction 5,858,137
0 + Increase in utility value (Note 3) 0
5,858,137 = Total new construction 5,858,137
1.64056 x Last year's regular levy rate 1.64056
9,611 = New construction levy 9,611
891,582 Total Limit Factor Levy 910,270
Annexation Levy
0 Omitted assessment levy (Note 4) 0
891,582 Total Limit Factor Levy + new lid lifts 910,270
542,906,759 + Regular levy assessed value less annexations 542,906,759
1.64224 = Annexation rate (cannot exceed statutory maximum rate) 1.67666
0 x Annexation assessed value 0
0 = Annexation Levy 0
Lid lifts, Refunds and Total
0 + First year lid lifts 0
891,582 + Limit Factor Levy 910,270
891,582 = Total RCW 84.55 levy 910,270
842 + Relevy for prior year refunds (Note 5) 842
892,424 = Total RCW 84.55 levy + refunds 911,112
Levy Correction: Year of Error (+or-)
892,424 ALLOWABLE LEVY (Note 6) 911,112 |
Increase Information (Note 7)
1.64379 Levy rate based on allowable levy 1.67821
861,852 Last year's ACTUAL regular levy 861,852
20,119 Dollar increase over last year other than N/C — Annex 38,807
2.33% Percent increase over last year other than N/C — Annex 4.50%
Calculation of statutory levy

Regular levy assessed value (Note 8) 542,906,759
x Maximum statutory rate 2.10000
= Maximum statutory levy 1,140,104
+Omitted assessments levy 0
=Maximum statutory levy 1,140,104
Limit factor needed for statutory levy Not usable



Notes:

1)

2)

3)

4)

5)

6)

7)

8)

Rates for fire districts and the library district are estimated at the time this worksheet 1s
produced. Fire district and library district rates affect the maximum allowable rate for cities
annexed to them. These rates will change, mainly in response to the actual levy requests
from the fire and library districts. Hence, affected cities may have a higher or lower
allowable levy rate than is shown here when final levy rates are calculated.

This figure shows the maximum allowable levy, which may differ from any actual prior levy
if a district has levied less than its maximum in prior years. The maximum allowable levy
excludes any allowable refund levy if the maximum was based on a limit factor. The
maximum allowable levy excludes omitted assessments if the maximum was determined by
your district’s statutory rate limit. If your district passed a limit factor ordinance in the year
indicated, that limit factor would help determine the highest allowable levy. However, if the
statutory rate limit was more restrictive than your stated limit factor, the statutory rate limit is
controlling.

Any increase in value in state-assessed property is considered to be new construction value
for purposes of calculating the respective limits. State-assessed property is property
belonging to inter-county utility and transportation companies (telephone, railroad, airline
companies and the like).

An omitted assessment is property value that should have been included on a prior year’s roll
but will be included on the tax roll for which this worksheet has been prepared. Omits are
assessed and taxed at the rate in effect for the year omitted (RCW 84.40.080-085). Omitted
assessments tax is deducted from the levy maximum before calculating the levy rate for
current assessments and added back in as a current year’s receivable.

Administrative refunds under RCW 84.69.020 were removed from the levy lid by the 1981
legislature.

A district is entitled to the lesser of the maximum levies determined by application of the
limit under RCW 84.55 and the statutory rate limit. Levies may be subject to further
proration if aggregate rate limits set in Article VII of the state constitution and in RCW
84.52.043 arc exceeded.

This section is provided for your information, and to assist in preparing any Increase
Ordinance that may be required by RCW 84.55.120. The increase information compares the
allowable levy for the next tax year with your ACTUAL levy being collected this year. The
actual levy excludes any refund levy and expired temporary lid lifts, if applicable. New
construction, annexation and refund levies, as well as temporary lid lifts in their initial year,
are subtracted from this year’s allowable levy before the comparison is made.

Assessed valuations shown are subject to change from error corrections and appeal board
decisions recorded between the date of this worksheet and final levy rate determination.

11/08/13 4:15PM
LevyLimitWS.doc



AGENDA ITEM NO. 8B
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Agenda Staff Report

TO: Mayor Guier and City Council Members
FROM: Jim Morgan

MEETING DATE: November 12, 2013
SUBJECT: Valentine Ave Design Contract Amendment

ATTACHMENTS: Amendment 8 to Scope of Work
Simplified Budget Breakdown
Detailed Financial Breakdown
Resolution No. 2013-077

Previous Council Review Date: Public Works Committee

Summary: This amendment covers the completion of the construction contract documents
for the Valentine Avenue SE/136" Avenue Improvement project. The Council previously
authorized a contract with CERB that provides the necessary funds to complete final
development of the proposed project.

This project is a joint effort between Pacific and Sumner and both staffs have reviewed and
recommended approval of the proposed scope of services and fee schedules.

Additionally, Council required that prior to any expenditure of any funds to be paid with CERB
monies, that an ILA be approved by the City of Sumner and the City of Pacific, formally
acknowledging the terms within the CERB Contract. The City of Sumner approved that measure
at their 02/07/11 meeting.

Recommendation/Action: Staff recommends Council approval of Resolution No. 2013-077.

Motion for Consideration: | move to approve Resolution No. 2013-077, authorizing the
execution of Amendment No. 8 with Parametrix, Inc. for engineering services for the
Valentine Avenue SE/136™ Avenue Improvement Project construction contract documents.

Budget Impact: Pacific’s share of costs of the proposed services are $190,040 and would be
paid from the CERB monies.

Alternatives: None recommended.
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AMENDMENT 8 — SCOPE OF WORK

City of Pacific
136th Avenue/Valentine Avenue Corridor Improvements

PROJECT UNDERSTANDING

The City of Pacific (in coordination with City of Sumner) contracted with Parametrix to design the
Valentine Avenue (136™ Avenue East) Corridor Improvements in 2008. Work proceeded through the
95% submittal to the City in October 2012. After the 95% submittal, the City of Sumner requested that
Parametrix re-evaluate the stormwater analysis and consider the use of modular wetlands in lieu of
bioswales. This would narrow the project footprint and simplify the right-of-way acquisition process for
the City of Pacific section of the project section.  In addition, the design of the intersection of Stewart
Road and Valentine Avenue is now being transferred from the Stewart Road Project (currently under
design by another Consultant) to this project and an NPDES permit is needed. The following is a
summary of work items affected by the project changes in stormwater and the incorporation of the
Stewart/Valentine intersection:

Both Cities’ Elements
e Extend the design and coordination process from May 2013 through 2013.
e Continued coordination and modification to private utility plans affected by the design changes.

e Preparation of an NPDES permit.

Sumner Elements
e Provide adjustments to hydrant elevations at the Mustard Seed property during pre-load activities.
e Revise driveways and coordinate entries and utilities at the Mustard Seed development.

e Additional design modifications including water main and sanitary sewer changes beyond what
was scoped for at the 95% submittal in October 2012

Pacific Elements

e Remove the bioswale from both sides of Valentine Avenue, as designed for the 95% submittal
made in October 2012.

e Design of modular wetlands for collection of stormwater along the west side of Valentine
Avenue. The wetland structures will discharge into infiltration cells under the shared use path.

e Design of a stormwater collection system with no treatment or detention along the east side of
Valentine Avenue.

e Addition of a pervious concrete sidewalk on the east side of Valentine Avenue north of 16"
Street.

e Shift the shared-use path closer to Valentine Avenue.

e Modify all other plan sheets, including right-of-way plans, as well as contract specifications,
quantities, and cost estimate to account for the modifications.

e Incorporation and modification to the intersection of Valentine Avenue/Stewart Road.



e Modify frontage improvements at the Allwest property in accordance with a letter from City of
Sumner to the property owner dated August 20, 2013.

e Modify sewer manhole #34 based on City-provided video inspection which indicated ponding in
this manhole.

e Correlate each water service with its respective meter size within the City of Pacific, per Jim
Morgan’s email dated 8/21/13. Identify this information on the plans.

e Develop specifications for the location, removal and disposal of underground storage tanks and
any associated hazardous materials at the corner of Stewart Road and Valentine Avenue.

The budget associated with this amendment includes the effort to complete this work from May 14, 2013
through December 31, 2013. Efforts due to submittal discrepancies are not included in this scope and
budget and have been written off and documented separately through email.

PHASE 6 - FINAL DESIGN
Task 1 — Project Management

Objectives

e Maintain communication between the design team, the City, funding agencies (WSDOT, CERB,
the Transportation Improvement Board [TIB]) and concerned citizens.

e Update, monitor, and report on status of scope, schedule, and budget throughout the duration of
the project.

e Ensurc that contractual obligations of the agreement are met and that appropriate amendments to
the contract are made.

File a Notice of Intent Application Form to obtain a Construction Stormwater General Permit (CSGP)
from the Department of Ecology. Upon receipt of permit, incorporate the permit into the contract
documents for future transfer to the Contractor.

Assumptions

e The design process will end in August 2013, but miscellaneous communications, grant
coordination and minor plan edits are expected through December 2013.

e All effort for this shall be tracked as 1/3 City of Sumner and 2/3 City of Pacific.
The Cities will file and pay for public notices in a general circulation newspaper for the CSGP.
Deliverables
e Monthly progress reports and invoices.
e Miscellaneous correspondence to document project management issues.

e Notice of Intent Application Form for a Construction Stormwater General Permit, and
coordination with the Department of Ecology as necessary.



Task 2 — Survey and Mapping

Objectives

Collect stormwater inverts and site revisions as a result of developer improvements since the last
time survey information was collected. The following locations and site updates have been
identified:

o Parcel #24 — 4495400062 (C-W Washington Land Company LLC): Stormwater inverts.
o Parcel #39 — 4495400213 (Pacific Southern LLC): New driveways and stormwater inverts.

o Parcel #57 — 4495400260 and #58 — 4495400240 (Pacer Partners LLP): Frontage
improvements, including rain garden.

o Parcel #140 — 4495400500 (Reeder): Storm pond and structure inverts.

Assumptions

No additional right-of-entry or other notification will be required of property owners.

Deliverables

Updated AutoCAD basemap in 2012 format, with update TIN surface in Civil 3D format.

Task 3 — Utility and Public Coordination

Objectives

Project coordination with franchise utilities was significantly underway prior to this amendment.
Additional coordination with franchise utilities as a result of project modifications associated with
this amendment will be required.

The intent of this task is two-fold:

o Update contract specifications as necessary to communicate the Contractor’s responsibilities
in coordinating work with franchise utilities.

o Provide technical information to the franchise utilities for design and placement of their
facilities without conflict to the Cities’ project.

Approach

Invite utility companies to up to three utility coordination meetings. Present revised project
concepts and project plans, and review utility provided designs.

Coordinate project schedules, contract language, utility locations and other technical information
between Parametrix and the franchise utility companies.

Assumptions

Full project electronic Civil3D drawings, as well as pdf’s of the roadway, storm, water and sewer
design will be made available to the franchise utilities listed below. Information will be made
available through the Parametrix ftip website.Drawings and plans will be provided to the utility
companies after all review comments from the Cities for the 100% draft submittal have been
incorporated.

Utilities to be invited include the following:

> Puget Sound Energy (gas and power).



» Comcast.

» CenturyLink (formerly Qwest).

> IntoLight

Parametrix will make invitations and coordinate all facilities. A total of two Parametrix staff will
attend the meeting.

Potholing, survey of pothole locations, design of a joint utility trench, redesign of utilities from
previous submittals, or design of conduit for lighting will require an amendment to this agreement.
Deliverables

Miscellaneous correspondence with private utilities (up to 4 hours per month).

.Task 4 —Stormwater Design —Pacific (TDA A - D)

Objectives

Prepare a final Technical Information Report (TIR) to the City of Pacific.

Approach

Conceptual Design: Prior to this amendment, Parametrix sized and prepared conceptual
concepts for use of a modular wetland and infiltration system to replace the bioinfiltration swales
and reduce the project right-of-way needs within the City of Pacific section of the project. This
amendment includes the costs associated with this analysis.

Facility Sizing and Design: Parametrix will size and locate modular wetland structures along the
west side of the roadway, including infiltration bays, for treatment and infiltration of stormwater
runoff from a percentage of the proposed roadway. The percentage of the roadway runoff for
capture, treatment and infiltration will be identified in coordination with the Cities prior to sizing
of facilities. Infiltration bays will be located underneath the proposed shared-use path. No
treatment and detention of the runoff from the remaining easterly portion of the roadway is
anticipated; therefore, no sizing of facilities will be performed here.

Conveyance Analysis: Parametrix will size the proposed conveyance elements in accordance
with the design criteria in the 2005 King County Surface Water Design Manual (KCSWDM).
Along the west side of the roadway, conveyance analysis will include connections from adjacent
off-site parcels west of Valentine Avenue and overflow from the infiltration bays. Along the east
side of the roadway, conveyance analysis will include runoff from a portion of the roadway (on-
site) and adjacent off-site parcels cast of Valentine Avenue.

Stormwater Report: Parametrix will complete a draft Technical Information Report (TIR). The
report will contain the design assumptions used and supporting calculations consistent with the
final design, as well as applicable criteria of the 2005 Department of Ecology Stormwater
Management Manual for Western Washington (SMMWW). The TIR will be finalized after
review of the draft TIR by the Cities.

Meetings: Parametrix will meet with the Cities prior to submittal of the final TIR and to confirm
the overall stormwater concepts.



Assumptions

e The City of Pacific will provide water quality treatment as required for the roadway
improvements through use of a Modular Wetland System. The Modular Wetland Systems will be
sized in accordance with the CULD for basic treatment from Ecology.

o Flow control will be provided as required through on-site infiltration. Infiltration rates
documented by Landau Associates in a report dated September 13, 2012 will be used.

e The conveyance analysis will be completed using the Santa Barbara Urban Hydrograph (SBUH)
method, which will be modeled in Stormshed2G. The conveyance pipes will be sized in
accordance with the design criteria in the 2005 KCSWDM.

e No water quality treatment or flow control will be designed for off-site areas discharging into the
City system. Off-site areas are anticipated to apply such measures as a condition of future
development. However, the City conveyance system will be sized to accept off-site discharges
into its system until that time.

e Preparation of plans will be performed under Task 7, 100% Plans, Specifications and Estimate.

e Threshhold discharge areas and the off-site analysis prepared in Parametrix’s TIR dated January
2012 are still applicable.

e  Maeetings will be at Parametrix’s Puyallup office.

e Enhanced water quality treatment is not required.
Deliverables
e 2 copies of the final TIR to each City for project files.
Task 5 — Stormwater Design — Sumner (TDA E)
Background
The remaining balance for this task, as of the date of this amendment, is -$6,631.61. This represents
inefficiencies associated with previous deliverables from Parametrix and will continue to remain a
negative balance, without reimbursement from the Cities.
Deliverables
No additional deliverables beyond the previous scope are anticipated.

Task 7 - Final Plans, Specifications, and Estimate (PS&E) — Pacific and Sumner

Objectives

e Prepare a Final PS&E submittal updating the current design to incorporate changes summarized
in the introduction.The effort shall be tracked separately to either the City of Sumner or the City
of Pacific’s design task. The PS&E package will be submitted as a draft 100% document
submittal, as outlined in the original scope. Minor comments/revisions are expected before the
final Bid Documents will be submitted.



Deliverables

e No additional deliverables beyond the previous scope are anticipated.
Task 8 - QA/QC & Constructability Review — Pacific and Sumner
Objectives

Unused funds from this task are being credited back to the Cities, in proportion to the original approved
amounts for each city, in order to pay for the additional work outlined in this scope of work.

Deliverables
No additional deliverables beyond the previous scope are anticipated.
Task 9 — Right-of-Way Plans — Pacific and Sumner

Objectives

e Modify Right of Way plans based on a 5-14-2013 email from Cindy Clark to Ted Hill due to the
changes in roadway section for Pacific. These changes included:

a) East side — remove all TCE’s

b) East side — Modify descriptions for permanent easements to specify “Utility Easement™ in
matching with the ROW Plans

¢) East side — Parcel 11 — change the utility easement to encompass 715 sf as it was
originally shown in the ROW plans at the 95% submittal

d) West side — remove all TCE’s
e) West side — Remove all trail easements

f) West side — Modify the grading of Parcel 145 and modify the TCE for a smaller wall
e Assist the Cities in providing right of way certification of plans.

e Parcel # 79 — 4495400560 (South End Roofing): Prepare an additional legal description and
exhibit for right-of-way acquisition due to revisions of the trail alignment around the signal pole.

Additional effort has taken place due to discrepancies discovered in the submittals; these efforts have
been discussed with the City of Sumner are not included in the scope and budget.

Task 10 - ROW Acquisition Support — Pacific and Sumner

Objectives

Unused funds from this task are being credited back to the Cities, in proportion to the original approved
amounts for each city, in order to pay for the additional work outlined in this scope of work.

Deliverables

No additional deliverables beyond the previous scope are anticipated.



Task 11 — Misc. Services — Pacific and Sumner
Objectives

Unused funds from this task are being credited back to the Cities, in proportion to the original approved
amounts for each city, in order to pay for the additional work outlined in this scope of work.

Deliverables

No additional deliverables beyond the previous scope are anticipated.
Task 13 — Landau Geotech — Pacific and Sumner
Objectives

Unused funds from this task are being credited back to the Cities, in proportion to the original approved
amounts for each city, in order to pay for the additional work outlined in this scope of work.

Deliverables

No additional deliverables beyond the previous scope are anticipated.
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Return to agenda

CITY OF PACIFIC
WASHINGTON

RESOLUTION NO. 2013-077

A RESOLUTION OF THE CITY OF PACIFIC, WASHINGTON,
AUTHORIZING EXPENDITURES WITH THE CITY OF SUMNER
FOR FINAL DESIGN ENGINEERING OF IMPROVEMENTS FOR
VALENTINE AVENUE SE

WHEREAS, the City of Pacific, in paﬁwership with the City of Sun;ner has completed 30 pefcent design for the
re-construction of Valentine Avenue SE, beginning in Pacific at County Line Road and terminating at 24" Street
in Sumner; and

WHEREAS, Pacific City Council recently authorized a CERB Contract that provides the funds necessary to
complete the design of the proposed improvements; and

WHEREAS, over the past several weeks Pacific staff has met with the staff from the City of Sumner and
Parametrix Inc and has identified the specific tasks and costs that will be needed to complete the road re-
constructions; and

WHEREAS, staff has reviewed the proposed services and associated fees and is satisfied with the product
value; and

WHEREAS, the City of Pacific has an existing Inter-local Agreement with the City of Sumner for proportional
cost sharing of the elements of the project, as outlined within Resolution No 608 and subsequent Resolution No
1033,

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF PACIFIC, WASHINGTON, DOES
RESOLVE AS FOLLOWS:

Section 1. The Pacific City Council hereby authorizes the expenditure of funds in the amount of
$190,040 with Parametrix, Inc. through the inter-local agreement with the City of Sumner for final design
engineering services for the Valentine Avenue SE Improvement Project, as defined in the scope of services,
attached as Exhibit A.

Section 2. This Resolution shall take effect and be in full force upon passage and signatures hereon.

CITY OF PACIFIC

LEANNE GUIER, MAYOR

ATTEST/AUTHENTICATED:

AMY STEVENSON-NESS, CITY CLERK

APPROVED AS TO FORM:

KEN LUCE, CITY ATTORNEY

FILED WITH THE CITY CLERK: 11/08/13
PASSED BY THE CITY COUNCIL: 11/12/2013
EFFECTIVE DATE: 11/12/13

RESOLUTION NO: 2013-077
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AGENDA ITEM NO. 8C
Return to agenda

Agenda Staff Report

TO: Mayor Guier and City Council Members
FROM: John Calkins

MEETING DATE: November 12, 2013

SUBJECT: Valley Communications Contract Renewal

ATTACHMENTS: Resolution 2013-078
Agreement for 2014 services

Previous Council Review Date: November 4, 2013

Summary: Yearly, Valley Communications Center requires a supplemental agreement
be signed for the coming year. The rate this year shall be $37.48 for each dispatchable call,
an increase of .90 per call.

Recommendation/Action: Recommend the approval of the supplemental agreement for
dispatch services for 2014.

Motion for Consideration: | move to approve Resolution 2013-078 authorizing the
execution of the supplemental agreement with Valley Communications Center for dispatch
services for 2014.

Budget Impact:

Alternatives:

Revised 09/26/13
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CITY OF PACIFIC
WASHINGTON

RESOLUTION NO. 2013-078

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PACIFIC,
WASHINGTON AUTHORIZING THE MAYOR TO RENEW AN
AGREEMENT WITH VALLEY COMMUNICATIONS FOR DISPATCH
SERVICES FOR 2014

WHEREAS, the City of Pacific Police Department requires communication with the
dispatch and each other and other agencies while conducting police business, and

WHEREAS, the Pacific Police Department has acquired all of the systems to be
compatible with Valley Comm,

THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
PACIFIC, WASHINGTON

Section 1. The City of Pacific does enter into an agreement for 2014 for all services that
are provided by Valley Communications.

Section 2. This resolution shall take effect and be in full force upon passage and
signatures hereon.

PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON
THE 12TH DAY OF NOVEMBER, 2013.

CITY OF PACIFIC

Leanne Guier, Mayor
Attest:

Amy Stevenson-Ness, City Clerk

Approved as to form:

Kenyon Luce, City Attorney



v COMMUNiCATIONS CENTERy A NATIONALLY ACCREDITED COMMUNICATIONS CENTER

EXHIBIT "A"
to the
AGREEMENT
by and between
VALLEY COMMUNICATIONS CENTER
and
PACIFIC POLICE DEPARTMENT

This EXHIBIT is supplemental to the AGREEMENT between VALLEY
COMMUNICATIONS CENTER and PACIFIC POLICE DEPARTMENT

This appendix shall remain in effect from January 1,2014 thru December 31,
2014.

A.1  The rate shall be Thirty Seven Dollars and Forty Eight Cents ($37.48) for each
dispatchable call.

A.2 A monthly rate shall be collected for each user on the Valley Com 800MHz Radio
System. The calculation is based on the number of radios plus airtime usage. Annual
costs for 2014 are estimated at Eight Thousand One Hundred and Fifty Dollars
($8,150.00)

A.3  ACCESS user fees will be charged on a quarterly basis determined by user agency

transaction count. Transactions for any given calendar year are used to determine fees for
two years past the year when the transaction count was taken.

Signed this 14th day of October, 2013.

MAYOR SKAP PRIEST MA OR
ADMINISTRATIVE BOARD CHAIR

PHONE: 253.372.1300 & FAX:253.372.1305 & WWW.VALLEYCOM.ORG e 27519 108TH AVE SE KENT, WA 98030



AGENDA ITEM NO. 8C
Return to agenda

Agenda Staff Report

TO: Mayor Guier and City Council Members
FROM: John Calkins, Public Safety Director

MEETING DATE: Tuesday, November 12, 2013
SUBJECT: Purchase of Seven Tasers

ATTACHMENTS: Resolution 2013-079
Price quote from Taser International

Previous Council Review Date: November 4, 2013 Workshop

Summary: The department is in need of replacement Tasers (non-lethal force devices)
as four are inoperative. Per Finance Director Gould, it is recommended that seven Tasers
are purchased in 2013 and seven in 2014.

Recommendation/Action: Approve the purchase of seven W26P Tasers, in the amount of
$7,489.89, from the Criminal Justice Fund.

Motion for Consideration: | move to approve Resolution 2013-079 authorizing the
purchase of seven W26P Tasers, in the amount of $7,489.89, from the Criminal Justice
Fund.

Budget iImpact: No impact to the General Fund and $7,489.89 impact to the Criminal
Justice Fund.

Alternatives: Not carry a non-lethal device and rely on deadly force.
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City of Pacific
Washington

RESOLUTION NO. 2013-079

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PACIFIC, WASHINGTON AUTHORIZING
THE PURCHASE OF SEVEN TASER X26P’s.

WHEREAS, the Pacific Police Department issued Tasers to all commissioned personnel in 2007, and
WHEREAS, the Tasers are outdated and in need of serious repair, and

WHEREAS, the Correction Officers are now going to be trained and issued Tasers, and

WHEREAS, a Taser is a non-lethal device and is necessary to avoid deadly force,

THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF PACIFIC, WASHINGTON

Section 1. The Pacific City Council hereby authorizes the purchase of the seven X26P Tasers,
described in Exhibit A to this Resolution.

Section 3. This Resolution shall take effect and be in full force upon passage and signatures
hereon.

PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON THE 12t DAY OF
NOVEMBER, 2013.

CITY OF PACIFIC

Leanne Guier, Mayor

Attest:

Amy Stevenson-Ness, City Clerk

Approved as to form:

Kenyon Luce, City Attorney



Today TASER™ Electronic Control Devices (ECDs) are deptoyed i more than 107 countries worldwide and more than 500,000 liw enforcement officers i more
than 17,000 lav enforcement agencies around the globe carry a TASER device, For maore than 1% vears, the aenergl safety and effeciveness of these devices
have been attinmed by the Govetriments of the United Kinadoin, the United States, Canada, and many other leading academic and socdical institutions
around the waorld

Improved Data Analytics
Enhanced Safety & Performance
Superior Reliability

The TASER® X260 2CD yses a replaceadle cortadge containing compressed nitroaen ta deploy two smali probes that are attached to the X260 by insulated
conductivie vares. The X200 s desianed to transnnt clectncal nulses thaugh the wares and mto e Lody affecting thie sensory and motar functions of the
penphetal nervous systeoy, The X26P comes with free data management on EVIDENCE com™

A 7)) TASER
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AGENDA ITEM NO. 8D
Return to agenda

Agenda Staff Report

TO: Mayor Guier and City Council Members
FROM: Richard A. Gould, Finance Director

MEETING DATE: November 12, 2013
SUBJECT: Job Descriptions — Finance Department

ATTACHMENTS: Resolution 2013-080
Job Descriptions: Lead Finance Technician,
Finance Technician Il,
Finance Technician |, and
Assistant Utility Billing Clerk.

Previous Council Review Date: Various Meetings.

Summary: Staff has been directed by the Mayor to prepare comprehensive Finance
Department employee/staff job descriptions for Council approval. The City Council and
Mayor have reviewed these job descriptions during negotiations with the Union to ensure
that they agree with those listed in the Collective Bargaining Agreement. The Finance
Director has worked with staff to prepare these job descriptions and made sure that they are
inclusive of what tasks and responsibilities the finance staff actually does on a daily basis.
By approving these job descriptions the Council will support the decrease in out-of-class
hours.

Recommendation/Action: Staff recommends that the City Council approve the creation of
the job descriptions for the Lead Finance Technician, Finance Technician II, Finance
Technician |, and Assistant Utility Billing Clerk positions.

Motion for Consideration: | move to approve Resolution No. 2013-080, creating the job
descriptions for the Lead Finance Technician, Finance Technician I, Finance Technician I,
and Assistant Ultility Billing Clerk positions in the Municipal Code.

Budget Impact:

Alternatives:

Revised 09/26/13
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CITY OF PACIFIC
WASHINGTON
RESOLUTION NO. 2013-080

A RESOLUTION OF CITY COUNCIL OF THE CITY OF PACIFIC,
WASHINGTON, ADOPTING JOB DESCRIPTION FOR THE POSITION OF
FINANCE DIRECTOR

WHEREAS, the City of Pacific currently has job descriptions in the Collective
Bargaining Agreement for the finance department jobs for a Lead Finance Technician, Finance
Technician Il, Finance Technician |, and Assistant Utility Billing Clerk; and

WHEREAS, the City of Pacific has updated the duties and responsibilities of the job
descriptions for the positions of a Lead Finance Technician, Finance Technician Il, Finance
Technician |, and Assistant Utility Billing Clerk;

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF PACIFIC,
WASHINGTON, AS FOLLOWS:

Section 1. The City Council of the City of Pacific adopts the Job Descriptions for the
positions of a Lead Finance Technician, Finance Technician Il, Finance Technician I, and
Assistant Utility Billing Clerk, exhibit A.

PASSED BY THE CITY OF PACIFIC CITY COUNCIL AT A REGULAR MEETING THEREOF

ON NOVEMBER 12, 2013.
CITY OF PACIFIC

LEANNE GUIER, MAYOR

ATTEST/AUTHENTICATED:

AMY STEVENSON-NESS, CITY CLERK

APPROVED AS TO FORM:

KENYON LUCE, CITY ATTORNEY



Lead Finance Technician
Department: Finance

FLSA Status: Nonexempt

Nature of Work

The information provided is designed to outline the functions and position requirements
of these positions. It does not identify all the tasks that may be expected, nor address the
performance standards that must be maintained.

This position supports the Finance Department by using proficient accounting/financial
skills in maintaining and reconciling accounts reports and records, including payroll,
accounts payable, utility billing and tax filing.

This position is a back-up for accounts payable, utility billing, accounts receivable, local
improvement district records, and other accounting, clerical, and record-keeping
functions within the Finance and Administration department.

This position must provide customer service as required.

 The individual filling this position must exercise a considerable amount of judgment.

Supervision Received and Exercised

o Receives immediate supervision from the Finance Director.
o May exercise technical supervision over other staff fortraining purposes.

Essential Duties and Responsibilities Essential duties and responsibilities may include, but are

not limited to, the following:

Reconcile City bank accounts to the General Ledger monthly

Maintain records of bank account balances and transactions. Records all deposits and all
checks issued and balance cash each day.

Providing staff support to Finance Director on the day-to-day operation of cash and
investment management.

May assist with budget preparation and monitoring.

Prepare reconciliation reports as requested. Update daily cash balance reports. Review
Court records, identify daily totals & reconcile their bank accounts. Track court
revenues and expenditures for both Algona & Pacific and report by BARS.

Assists with preparation of monthly and annual financial reports, including State and
Federal reports.

Research financial data & prepare explanations per requests. Identify and prepare
correcting journal entries.

May assist with preparation of grant reimbursement requests; maintaining status of grant
expenses and reimbursements.

Process month end journal entries, posting allocated charges and interest earned.
Provide back-up and support for Accounts Payable and Utility Billing as required.
Audit work of Finance Technicians when requested and provide training as

necessary.

Gather data from requisitions, statistical reports, time reports, and other records.

Prepare and process all payroll and related tasks.

Administration of all employee benefits.



 Scan checks received for remote deposit to bank-daily.
e Prepare annual payable 1099 forms.
¢ Process monthly excise tax return and generate payments,

Experience and Training Guidelines

= Any combination of experience and training thatwould likely provide the required
knowledge and abilities is qualifying.

» Two to Four years of general clerical accounting experience including processing
accounts payable, accounts receivable, payroll and reconciliation of accounts.

< Bachelor's degree in Finance, Accounting or related subject. Work experience may be
substituted for the degree if it can be exhibited that the job has provided the experience
necessary to reasonably assume the potential for success performing the required tasks.

Physical Demands

Most work is performed in an office setting. Since the employee files data and reports, there is
some standing, bending, climbing stairs, carrying and walking. Ability to move/lift files, etc
weighing up to thirty pounds

Other Qualifications Reguired

o Minimum: High school/GED equivalent;

o Valid Washington State Drivers License with driving record free from serious or
frequent violations.

o Must be able to pass a credit check and drug testprior to hiring.

The duties listed above are intended as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does notexclude them from the
position if the work is similar, related or a logical assignment to the position. Some orall of the
listed work may be required of an employee in one ofthese positions.

The job description as outlined does not constitute an employment agreement between the
employer and employee and is subject to change by the employer as the needs of the employer
and the requirements of the job change.



Finance Technician Il
Department: Finance

FLSA Status: Nonexempt

The information provided is designed to outline the functions and position requirements of this position.
It does not identify all the tasks that may be expected, nor address the performance standards that must
be maintained.

General Position Summary: This is the full journey level class within the Finance Office. Employees
within this class are distinguished from the Finance Technician | by the performance of the full range of
clerical and accounting duties. Employees at this level receive only occasional instruction or assistance
as new or unusual situations arise, and are fully aware of the operating procedures and policies of the
work unit. Positions in this class are flexibly staffed and are typically filled by advancement from Finance
Technician |, or when filled from the outside require prior related experience.

Essential Duties and Responsibilities: This position will be responsible for payroll, accounts payable,
accounts receivable and other accounting, clerical and record keeping functions within the Finance
Department.

The Finance Technician Il is expected to become proficient in all aspects of these tasks and assist the
Finance Technician | on the basis of timing, needs, segregation of duty concerns and experience.
Individuals filling this position must be able to work under time pressure to meet deadlines, be flexible
and willing to do other tasks when needed and have the ability to work independently and as part of a
team. Individuals filling these positions must also exercise a considerable amount of judgment.

Knowledge Of:
e Knowledge of municipal accounting software (preferably BIAS), Utility Billing and License and
Permits.
Fundamental principles and procedures of fiscal record keeping.
Thorough knowledge of modern office practice and procedures, data entry, Word, Excel, filing,
record keeping and customer service.

Ability To:

Tabulate, record and balance assigned transactions with minimal assistance.

Operate a computer terminal, calculator, cash receipting equipment and other office equipment.
Maintain a variety of record and files.

Type at a speed necessary for successful job performance.

Learn and perform assigned administrative and clerical tasks within a reasonable training period.
Understand and carry out oral and written instructions.

Communicate clearly and concisely, both orally and in writing

Establish and maintain effective working relationships with those contacted in the course of work.
Make routine arithmetic computations and tabulations accurately and with reasonable speed.



Experience and Qualifications:

Two to Four years of general clerical experience preferably in a municipal government.
Experienced in customer service, cash receipting, data entry, utility billing and some financial
record keeping.



Finance Technician |
Department: Finance

FLSA Status: Nonexempt

The information provided is designed to outline the functions and position requirements of this position.
It does not identify all the tasks that may be expected, nor address the performance standards that must
be maintained.

General Position Summary: This class is distinguished from the Finance Technician Il by the
performance of the more routine tasks and duties assigned to positions within the series including
maintaining Utility system and maintaining less complex accounting records and clerical skills.

Essential Duties and Responsibilities: This position will be responsible for Utility Billing, Customer
Service, Local Improvement District Records, Business Licensing and Business & Occupation tax duties,
Issue and Maintain Alarm Permits and other accounting, clerical and record keeping functions within the
Finance Department.

The Finance Technician | is expected to become proficient in all aspects of these tasks and assist the
Finance Technician Il on the basis of timing, needs, segregation of duty concerns and experience.
Individuals filling this position must be able to work under time pressure to meet deadlines, be flexible
and willing to do other tasks when needed and have the ability to work independently and as part of a
team. Individuals filling these positions must also exercise a considerable amount of judgment.

Knowledge Of:
e Knowledge of municipal accounting software (preferably BIAS), Utility Billing and License and
Permits.

e Fundamental principles and procedures of fiscal record keeping.
e Thorough knowledge of modern office practice and procedures, data entry, Word, Excel, filing,
record keeping and customer service.

Ability To:

e Tabulate, record and balance assigned transactions with minimal assistance.
Operate a computer terminal, calculator, cash receipting equipment and other office equipment.
Maintain a variety of record and files.
Type at a speed necessary for successful job performance.
Learn and perform assigned administrative and clerical tasks within a reasonable training period.
Understand and carry out oral and written instructions.
Communicate clearly and concisely, both orally and in writing
Establish and maintain effective working relationships with those contacted in the course of work.
Make routine arithmetic computations and tabulations accurately and with reasonable speed.
Experience and Qualifications:



Two years of general clerical experience preferably in a municipal government. Experienced in
customer service, cash receipting, data entry, utility billing and some financial record keeping.

The duties listed above are intended as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position
if the work is similar, related or a logical assignment to the position. Some or all of the listed work
may be required of an employee in one of these positions.

The job description as outlined does not constitute an employment agreement between the
employer and employee and is subject to change by the employer as the needs of the employer
and the requirements of the job change.



Assistant Utility Billing Clerk
Department: Finance

FLSA Status: Nonexempt

Summary

» Receipt utility and other payments. Greet the public (in person and by telephone). Assist
in issuing utility statements. Distribute mail. Perform a variety of clerical tasks as

assigned.

Essential Duties and Responsibilities Essential duties and responsibilities may include, but are
not limited to, the following:

« Receipts utility payments and other incoming revenues.

«  Assists the public by checking utility accounts and other routine records and files for
requested information.

* Prepares utility statements for mailing.

« Responsible for issuing and maintaining business licenses and records.

+  Receipts city business and occupation quarterly taxes, assess and issues late penalties if

needed.

+ Greets the public by telephone and personal inquiries; makes referrals and obtains routine

information.

«  Assists in maintenance of records and files.
« Performs other duties as required by designated supervisors.

K NS )WLEDGE, ABILITIES. AND SKITLLS

= Knowledge of municipal accounting software (preferably BIAS), primarily
Utility Billing, Licenses & Permits

Knowledge of business English, spelling, and basic business math.
Knowledge of basic computer skills. Including Microsoft Excel and Word.
Knowledge of general office procedures and general office equipment.
Ability to operate a standard office calculator.

Ability to make routine mathematical computation and tabulations
accurately and with reasonable speed.

Ability to be tactful, diplomatic, and sincere with the publicand to
effectively handle dissatisfied citizens.

Ability to develop and maintain working relationships with superiors and
peers.

Ability to carry out oral and written instructions.

PHYSICAL DEMANDS AND WORK ENVIRONMENT
Work is performed in an office or conference room setting. Walking, sitting, standing,
bending and reaching is required. Exposure to adverse weather conditions is minimal.

QUALIFICATIONS REQUIRED

Minimum: One year related office experience; or satisfactory completion of a business or
secretarial curriculum.



The duties listed above are intended as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position. Some or all of the
listed work may be required of an employee in one of these positions.

The job description as outlined does not constitute an employment agreement between the
employer and employee and is subject to change by the employer as the needs of the employer
and the requirements of the job change.



Return to agenda

CITY OF PACIFIC

Agenda Staff Report
Agenda Item No. Consent Agenda Meeting Date: November 12, 2013
Claim Voucher & Payroll Richard Gould
Subject: Approval Prepared by: Finance Director

Approval of Payroll for the period of October 16, 2013 through October 31, 2013; Claims Vouchers for
October 28, 2013 through November 12, 2013.

Payroll Auto Deposit $ 53,278.00
Payroll Checks # 4717 - 4720 1,254.93
Electronic Claims # 493 - 494 21,475.65
489 skipped

Claim Checks: #42492 — 42560 229,990.37
Total Expenditures $ 305,998.95

Recommendation: Approval of payment for Payroll and Claims

Motion: move to approve the Consent Agenda including approval of Payroll and Claims Vouchers.

Attachments:
Check Registers and Payroll Expense itemization.
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Check Number  Vendor No  Vendor Name Check Date Check Amount
42537 Rochon L Stephen Rochon 11/12/2013 3,420.00
42538 SAMS CL2 SAM'S CLUB/GEMB 11/12/2013 139.77
42539 Ste Sho Stephanie Shook 11/12/2013 112.81
42540 Ski Con Skillings Connolly Inc 11/12/2013 7,093.72
42541 SOU INS Sound Inspections, LLC. 11/12/2013 1,219.35
42542 Spri Sof Springbrook Software, Inc. 11/12/2013 784.08
42543 Sprint Sprint 11/12/2013 512.53
42544 Sta Staples Business Advantage 11/12/2013 141.57
42545 City Sum City of Sumner 11/12/2013 1,682.58
42546 TRS Tacoma Rubber Stamp & Marking 11/12/2013 16.41
42547 Tea 117 Teamsters Local 117 11/12/2013 1,512.32
42548 Termin Terminix Processing Center 11/12/2013 156.59
42549 TerryHom Terry Home 11/12/2013 1,747.98
42550 THACH Darcie Thach 11/12/2013 64.11
42551 Mat Dod Tom Matson Dodge 11/12/2013 717.12
42552 Per Exh Total Auto Care 11/12/2013 1,568.21
42553 Val Comm Valley Communications 11/12/2013 759.44
42554 Val Frei Valley Freightliner, Inc. 11/12/2013 1,026.63
42555 ‘WA Retir WA St Dept Retirement System 11/12/2013 19,658.53
42556 ‘WA ST SU Washington St Support Registry 11/12/2013 125.00
42557 ‘Wat Mana ‘Water Management Lab Inc 11/12/2013 945,00
42558 ‘Wescom Wescom Communications 11/12/2013 350.40
42559 WCTPT ‘Western Conference of Teamsters 11/12/2013 1,458.94
42560 White Krista C White-Swain 11/12/2013 2.400.00
Report Total: 229,990.37
Voucher Approval

We, the undersigned Council members of the City of Pacific, do hereby certify that the

Vouchers specified were reviewed and were approved for payment at the Regular Council

Meeting on: ],

Council member:

Council member:

Council member:

Reviewed for Accuracy / )

Finance Director: / Date: ///7/2;/ 3

7 7 & F
AP-Checks by Date - Summary By Check Number (11/7/2013 - 2:44 PM) Page 2



Accounts Payable
Checks by Date - Summary By Check Number

User: padams

Printed: 11/7/2013 - 2:44 PM

Check Number  Vendor No  Vendor Name Check Date Check Amount
42492 AAAFire AAA Fire & Safety Inc 11/12/2013 633.28
42493 ACCO Eng Acco Engineered Systems 11/12/2013 1,236.26
42494 AFLAC AFLAC 11/12/2013 506.90
42495 Cus sec Custom Security Alarm Center 11/12/2013 135.00
42496 All Cre Alliance 2020 Inc 11/12/2013 28.95
42497 Alpi Pro Alpine Products Inc 11/12/2013 111.69
42498 Amer Leg American Legal Services 11/12/2013 50.68
42499 AWC Assoc Of Washington Cities 11/12/2013 3,411.28
42500 Gai Ben Gail Bennett 11/12/2013 300.00
42501 BFH Cons BFH Consulting 11/12/2013 1,575.00
42502 Bluline Blue Line Training LLC 11/12/2013 99.00
42503 CDW Gov CDW Govemment Inc 11/12/2013 2,583.85
42504 Cen Lin CenturyLink 11/12/2013 1,155.58
42505 CHOU 001 Kwang S. Chough 11/12/2013 123.17
42506 Chu Off Chuckals Office Products Inc 11/12/2013 532.26
42507 Chehalis Confederate Tribes Of the Chehali 11/12/2013 1,618.13
42508 Cop NW Copiers Northwest Inc 11/12/2013 1,452.91
42509 Jean Fan Jeanne Fancher 11/12/2013 250.00
42510 FCI FCI Custom Police Vehicles 11/12/2013 500.48
42511 Fire Firestone 11/12/2013 458.73
42512 Gos Mot Gosney Motor Parts Inc 11/12/2013 104.86
42513 GRAING Grainger 11/12/2013 95.89
42514 HamRadio Ham Radio Outlet Inc. 11/12/2013 2,243.38
42515 UB*00777 CONNIE & KENNETH HOWE 11/12/2013 198.12
42516 ICON ICON Materials 11/12/2013 96.44
42517 KC Fin KC Finance 11/12/2013 106,460.38
42518 KC I-NET KC Finance I-Net 11/12/2013 439.00
42519 KCDA King County Directors' Assoc 11/12/2013 188.63
42520 KC LIEN King County Finance 11/12/2013 144.00
42521 Lab Cor Lab/Cor Inc 11/12/2013 200.00
42522 Lowe Co Lowe's Companies, Inc 11/12/2013 113.31
42523 McL Har Mclendon Hardware 11/12/2013 897.81
42524 Mnt Mist Mountain Mist 11/12/2013 99.44
42525 MuniTemp MuniTemps 11/12/2013 5,593.00
42526 Nat Cons National Construction Rentals 11/12/2013 99.00
42527 Dav New David Newton 11/12/2013 37.50
42528 Noff Tow Noffke's Towing 11/12/2013 198.01
42529 NW Admin Nw Admin Transfer Account 11/12/2013 30,822.00
42530 Occ Hea Occupational Health Services 11/12/2013 85.00
42531 Petro Petrocard Systems Inc 11/12/2013 3,186.62
42532 Plat Ele Platt Electric 11/12/2013 24.41
42533 PSE Puget Sound Energy 11/12/2013 13,584.16
42534 City Pu City of Puyallup 11/12/2013 260.00
42535 Quil Quill Corporation 11/12/2013 365.97
42536 Rel Off Reliable Office Supplies 11/12/2013 77.20

AP-Checks by Date - Summary By Check Number (11/7/2013 - 2:44 PM) Page 1



Payroll

Computer Check Register

User: padams

Printed: 11°01/2013 - 2:00PM

Batch: 00501-11-2013 Computer

Check No Check Date Employee Information Amount
417 11/05/2013 GARBER Katherine Garberding 9235
4ns 11/05/2013 HULSG Gary Hulsey 92.08
4719 11°05/2013 STEIC Clinton Steiger 92.08
4720 11/05/2013 FLARW Wanda Flarity 978.42
Total Number of Employees: 4 Total for Payroll Check Run: 1,254.93
Auto Deposit Payroll in the Amount of: $ :
p y C i’i 274 o
Total Expenditures: $ 527‘_ 539 ?j
Voucher Approval
We, the undersigned Council members of the City of Pacific, do hereby certify that the
Vouchers specified were reviewed and were approved for payment at the Regular Council
Meeting on: //f j EQ?Z Z,’! 5
Council member:
Council member: 7 » W, SZ
Councl member: 3 ) Q
Reviewed for Accuracy:
Finance Director: - : Date: ) [ 7/ J2o/3
T — 4 L=
Page 1

PR-Check Register (11/01/2013 - 2:00 PM)



Payroll

ACH Check Register
User: ‘padams’
Printed: 11:01/2013 - 2:06PM
Batch: 501-11-2013
Include Partial: FALSE
Check Date Check Number Employee No Employee Name Amount
1105/2013 0 ADAMP Pamela Walasek 1.685.61
11:05/2013 0 BARNK Kenneth Barnett 1.252.67
11/05/2013 0 BOSM Michel Bos 2.458.77
11/05/2013 0 BROOB Bill Brookhart 1,473.39
11/05/2013 0 CALKJ John Calkins 4,035.62
11/05/2013 0 FUTIO Joanne Futch 1,2333
11/05/2013 0 GALER Roger Gale 2,265.37
11/05/2013 0 GUIERL Leanne Guier 317.71
11/05/2013 0 Guse Georgia Guse 577.09
11:05/2013 0 Hong Joshua Hong 2,674.41
11/05/2013 0 JONEJ John Jones 46.03
11/05/2013 0 KIM Michael Kim 2.335.92
11/05/2013 0 Knauf Charles Knauf 197.36
11:05/2013 0 KORAS Steven Koransky 239.65
11/05/2013 0 LARSG Gary Larson 1,970.08
11/05/2013 0 MASSE Edwin Massey Jr 2,967.83
11/05/2013 0 MCCUT Thomas McCulley Jr 1,572.92
11/05/2013 0 MCMAJ James McMahan 46.03
11:05/2013 0 MORG] James Morgan 2.277.19
11/05/2013 0 NEWTD David Newton 2,106.98
11/05/2013 0 PUTNIJ Joshua Putnam 92.08
11/05/2013 0 QUACJS Jon Quackenbush 130.37
11/05/2013 0 RODRM Michael Rodriguez 1,937.72
11/05/2013 0 RYDBK Kelly Rydberg 1.537.77
11/05/2013 0 SCHUJ James Schunke 1.888.51
11/05/2013 0 SHOOS Stephanie Shook 1,836.48
11:05/2013 0 SLAGT Jed Slagter 1,771.78
11:05/2013 0 SOLVA Angelica Solvang 1,455.53
11/05/2013 0 STEPR Robert Stephens 2,731.55
11/05/2013 0 STEVEN Amy Stevenson-Ness 1,680.96
11/05/2013 0 THACD Darcie Thach 1,500.26
11/05/2013 0 WALKT Trenity Walker 92.08
11/05/2013 0 WESIS Joe West 2,740.75
11/05/2013 0 WIECP Paula Wiech 936.55
11/05/2013 0 WILDC Corrine Wildoner 1,211.63
Total Employees: 35 Total: 53,278.00
Page 1
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Payroll

Deduction Register - Totals Only

User: padams
Printed: 11/6/2013 - 1:50 PM

Check Date Range:  10/18/2013 to 11/05/2013

Period End Range:  All

Batch Info: All
Deductions: Den-R, FICAR, FICARR, H UnR, Hlth-R, H-R-A, L&I-R, LOEFFR, LTD-R, MEDIR, PERSIR, PERS3R, PERSR, PERSXR,
SUTITotals Only

Amount
Den-R: Dental Ins-Employer 110.38
FICAR: FICA Employer Portion 9,688.26
H UnR: Health Ins-Union Employer 29,254.65
Hith-R: Health Ins-Employer Non-Union 1,302.64
L&I-R: Workers Comp-Employer 2,168.30
LOEFFR: LOEFF-Employer 3,385.24
LTD-R: LTD-employer 504.98
MEDIR: Medicare Employer Portion 2,285.56
PERSI1R: Pers 1-Employer 117.18
PERS3R: Pers 3-Employer 432.22
PERSR: PERS 2 Employer 6,638.31
SUI: State Unemployment Tax 300.67
Report Total: 56,188.39

PR-Deduction Register - Totals Only (11/6/2013 - 1:50 PM) Page 1



Payroll

Pay Type Register
User: padams
Printed: 11/06/2013 - 1:50PM
Check Date Range: 10/18/2013 to 11/05/2013
Period Date Range: All
Batch Info: All
Pay Types: AD, B, C, CA, CD, CO, CP, DS, E2, E4, EO, ET, F, FH, FL, FT, H, HO, HP, L, MP, O, OC, OD, OO, OT, P, PC, PO, R,
RDS, RF,RM, RP, S, SB, SP, TC, U, V, VP, ZA, ZB, ZC, ZD, ZM, 7P, ZS
Pay Type Description Hours Amount
C Comp time taken 14.00 404.18
CA Cleaning allowance 0.00 540.00
E2 Education Premium 2% 0.00 116.90
E4 Education Premium 4% 0.00 929.52
ET Exchange Time 1.00 27.07
FT Field Training 0.00 129.48
H Holiday 188.80 5,199.44
HO Holiday -- Off Day 44.00 1,719.58
L Longevity 0.00 2,561.67
O Reg Overtime 14.00 345.66
oC ‘Work Out of Class 0.00 1,333.28
00 Out of Class OT 0.00 288.73
OoT Overtime 140.25 4,974.39
PC Police Comp taken 56.00 1,888.32
PO Police Overtime 128.00 6,391.27
R Regular 4,195.29 123,443.04
RM Reimbursment 0.00 -33.53
RP Retro Pay 0.00 260.42
S Sick leave 104.50 2,884.77
TC Police Wages - Traffic Contro 0.00 300.00
\' Vacation 134.25 4,046.28
zC Contract Benefits-Retirement 0.00 472.84
M Contract Benefits-Medical 0.00 1,118.70
Report Total 5,020.09 159,342.01
PR-Pay Type Register (11/6/2013 - 1:50 PM) Page 1



Accounts Payable
Checks by Date - Summary By Check Date

User: padams
Printed: 11/6/2013 - 2:55PM
Check Amount
Check No: 493  Check Date: 11/05/2013
Vendor: FED TX Vendor Name: Internal Revenue Service 20,850.65
Check No: 494  Check Date: 11/05/2013
Vendor: ‘WA Retir Vendor Name: ~ WA St Dept Retirement System 625.00
Date Total: 21,475.65
Report Total: 21,475.65

Voucher Approval

We, the undersigned Council members of the City of Pacific, do hereby certify that the

Vouchers specified were reviewed and were approved for payment at the Regular Council
Meeting on: / z Qz /3.

Council member:

Council member: _/S_"i ]\] {,
Council member: )

Reviewed for Accuracy: A
Finance Director: i %y Date: J / / 7/20';3
I L4 f ] 4

4

AP-Checks by Date - Summary By Check Date (11/6/2013 - 2:55 PM) Page 1



Return to agenda

City Council Minutes

Workshop
Monday, October 21, 2013
6:30 p.m.

CALL TO ORDER/PLEDGE OF ALLEGIANCE

Council President Walker called the regularly-scheduled meeting to order at 6:30 p.m. and led
the Pledge of Allegiance.

ROLL CALL
Present: Council Members Garberding, Hulsey, Putnam, Steiger, Council
President Walker, and Mayor Guier
Absent: Council Member Jones and Mayor Pro Tem McMahan

STAFF PRESENT

Engineer Jim Morgan, Court Administrator Kelly Rydberg, Contract Interim Finance
Director Richard Gould, and City Clerk Amy Stevenson-Ness

ADDITIONS TO/APPROVAL OF AGENDA

Jim Morgan requested the addition of random Public Works items. It was added as ltem D

AGENDA ITEMS

A. Resolution No. 2013-0xx — Reappointment of Municipal Court Judge L.
Stephen Rochon.

Court Administrator Kelly Rydberg provided Council with information regarding
the reappointment of Judge Rochon.

Direction by consensus of Council: Move forward to the meeting on October 28, 2013

B. Resolution No. 2013-0xx — Skillings Connolly Amendment No. 11

Jim Morgan provided background information on Skillings Connolly/Steward
Road Project and provided information regarding the proposed amendment.
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Gary Richardson, Skillings Connolly, was in attendance to answer questions. He
provided a brief review of the amendment.

Direction by consensus of Council: Move forward to the meeting on October 28, 2013

C. Resolution No 2013-0xx Acceptance of the Department of Ecology Coordinated
Prevention Grant (CPG)

Jim Morgan advised Council that the grant is a routine grant that the City
receives every two years for difficult to recycle items.

Direction by consensus of Council: Move forward to 10/28/13.
D. Various Public Works Topics

Jim Morgan apprised Council regarding the King/Pierce County flood management plans
that are occurring. He stated that at City Park, a second level of Hescoes are being added and
Pierce County is raising the sandbag berm at White River Estates.

Mayor Guier reminded Council of the meeting that will be held on October 30 at 6:30 in
the gymnasium to discuss storm and flood preparations for the upcoming winter season.

Mr. Morgan inquired if any council members would be interested or available to
sit in on interviews with Parametrix and McCleod regarding the trail design. Council
Member Hulsey expressed his interest in participating.

Mr. Morgan presented an issue to Council and requested that it be addressed at
the meeting on October 28". He stated in the right-of-way acquisition process for the
Valentine project, a homeowner has trees that are of high value and is asking for
recompense for the trees. The valuation that was originally obtained was $8,000 and a
second valuation obtained reevaluated the trees at a much higher amount. Mr. Morgan
advised Council that he is authorized to approve an amount that is 10% above the
assessed valuation but the new amount is higher than 10% and needs Council’s
approval to move forward with an offer.

Direction by consensus of Council: Move forward to 10/28/13.

ADJOURN

Council President Walker adjourned the workshop at 8:22 p.m.

Amy Stevenson-Ness, City Clerk



City Council Minutes

Regular Meeting
Monday, October 28, 2013
6:30 p.m.

Regular Meeting
6:30 p.m.

CALL TO ORDER/PLEDGE OF ALLEGIANCE

Mayor Guier called the regularly-scheduled meeting to order at 6:30 p.m. and led the Pledge of
Allegiance.

ROLL CALL

Present: Council Members Garberding, Hulsey, Jones, Mayor Pro Tem McMahan, Putnam,
Steiger, and Council President Walker

STAFF PRESENT

City Attorney Kenyon Luce;, Senior Services Assistant Darcie Thach, Contract Interim
Finance Director Richard Gould, Contract City Engineer James Morgan, Court
Administrator Kelly Rydberg, City Clerk Amy Stevenson-Ness, Public Safety Director
John Calkins

ADDITIONS TO/APPROVAL OF AGENDA

Council Member Hulsey requested a discussion regarding notice of City office closure. It was
added as Item G.

Mayor Guier added an executive session for possible litigation and discussion of the
appointment of the finance director.

Voice vote was taken and carried 7-0.

AUDIENCE COMMENT

Jeanne Fancher provided information regarding several topics, including:
e Announced that Make a Difference Day was a great success and thanked the
many people who were involved in making that happen;



¢ She just enrolled in the affordable care insurance and reminded people they
will be at the Algona Pacific food bank from 11-3 on 10/29/13.
e Witnessed a City police car run through 2 stop signs.
REPORTS

MAYOR

Mayor Guier stated Make a Difference Day was a huge success. Kudos to Jean Fancher
and Kate Hull for their organization. City Employees and volunteers Paula Wiech, Don
Blackwell, Duane Grotz and Kerry Garberding, the city attorney and his wife, Council Member
Katie Garberding, Council Candidate Stacey Knudtsen, Arlene Hatten, Shirley Thompson. Eight
to ten different Lions Clubs were represented as well as 36 volunteers. The boggy garden at
Terry Home was done in 2 hours.

King County is currently working at the park and installing Hescoes in White River
Estates and building up the elevation. A media event will be held on October 29, 2013, at 1:00
in City Park to emphasize mitigation efforts

A public meeting regarding winter storm and flood preparations will be held at 6:30 p.m.
in the gymnasium on October 30, 2013, and representatives from Pierce County, Army Corps of
Engineers and King County will be in attendance.

Everyone is invited to attend the flag pole dedication on Veterans’ Day, 11/11/13 at 11:00
a.m. Thanks to Boy Scout Troop 540 and Council Member Garberding for putting the event
together.

FINANCE

Contract Interim Finance Director Richard Gould reported

The next iteration of the budget is due Friday, November 1, 2013. The annual report
should be done by the end of the following week. An assistant utility clerk has been hired and
Finance will be fully staffed.

PUBLIC SAFETY
Chief Calkins provided an update to Council regarding the policy manual updates
required for accreditation. Progress is being made.

PUBLIC WORKS
Jim Morgan talked about plans proposed to protect the city during the season. They have
already raised and adjusted the Hescoes in White River Estates. They will be raising the Hesco
barrier at the park. Pierce County will be in to expand their barrier.

COMMUNITY/SENIOR/YOUTH SERVICES

Senior Center Assistant Director Darcie Thach reported they are still doing Stone Soup
on Mondays. She thanked the Police Department for their donation to the Senior Center Stone
Soup.

There will be a Halloween party for kids and seniors in the gym and at the senior center.

A van driver/activities coordinator has been hired and seems to be working out well.



Invited everyone to attend the flag pole dedication on Veterans’ Day. The senior center
will be open to sell baked goods.

The 24" annual bazaar will be held on November 9, 2013. There will be a soup and
salad lunch available for purchase.

The tree lighting will be on November 29. The senior center will be open to sell baked
goods and hot cocoa. Everyone is welcome to help bake on November 24"

COUNCIL
NONE

Boards/Committees

Jeanne Fancher provided the Park Board report regarding Make a Difference Day which
is held annually on the fourth Saturday in October. The plan for Make a Difference Day in
Pacific was initiated by the Pacific Park Board and she put out a call for Zone 3 Lions Clubs to
assist.

Ms. Fancher outlined the activities of the day and thanked everyone for their help. The
most important aspect of the day is to teach our children and fellow citizens about the value of

helping out in your community.

PUBLIC HEARING

A. 2014 Revenue Sources and ad valorem tax levies
Mayor Guier opened the public hearing at 6:56 p.m.

Interim Finance Director Richard Gould provided background information about the
ad valorem. Every year the City must adopt an ordinance identifying the tax levy for the new
year. At the Council Budget Retreat on October 9™ the City Staff presented the Council
optional revenue sources such as property tax levy increase, local transportation benefit
district fees and additional investment interest instruments.

Mr. Gould also described his methodology used to prepare the preliminary
budget revenue amounts for 2014. His method of estimating future revenues as projecting
conservatively, observing prior year trends and economic indicators.

Testifying before Council:

Jeanne Fancher— Inquired if the city is proposing a raise in taxes and verified
the amount of the tax at $1.64/per $1000 in assessed valuation.

Gary Anderson — Owns a 50x120 ft metal building in Pacific and proposed
revenue source from the sales of marijuana. He estimated $1M in revenue from one year
from the sale where the City could collect B&O taxes and utilities.

Mayor Guier closed the public hearing at 7:10 p.m.

OLD BUSINESS




NONE

NEW BUSINESS

A. Resolution 2013-074: Authorizing the reappointment of Municipal Court Judge
L. Stephen Rochon for a four-year term from January 1, 2014 to December 31, 2017,
and authorizing the execution of a contract of reappointment.

Court Administrator Kelly Rydberg stated the judges term expires at the end of the
year and a new appointment must be made before December 1, 2013.

COUNCIL MEMBER STEIGER MOVED to approve Resolution 2013-074 authorizing
the reappointment of Municipal Court Judge L. Stephen Rochon for a four-year term from
January 1, 2014 to December 31, 2017, and authorizing the execution of a contract of
reappointment. Seconded by Council Member Hulsey.

Roll Call vote was taken on the motion resulting as follows:
Ayes: Garberding, Hulsey, Jones, McMahan, Putnam, Steiger, and Walker
The motion carried 7-0.

B. Resolution 2013-075: Authorizing the execution of Skillings Connolly Contract
Amendment No. 11 for Stewart Road Design Services in the amount of $93,200.

Jim Morgan, contract City Engineer, provided background information on the
Stewart Road Improvement Project. The Resolution provides approval of expenditures
with Skillings Connolly, Inc. for additional design engineering and construction services
of the Stewart Road Improvement projects.

Mr. Morgan then advised Mayor and Council that PSRC has pulled grant money from
the City for non-action regarding the trail. He stated should be additional funds available for
PSE corridor but will need to check on that information.

There was discussion regarding how the funds can be obtained, reapplying for those
funds and alternate funding options.

COUNCIL MEMBER PUTNAM MOVED to approve Resolution 2013-075 authorizing the
execution of Supplement No. 11 to a contract with Skillings Connolly for additional engineering
design services associated with additional work for the final phase of the Stewart Road
Improvement Projects. Seconded by Council Member Hulsey.

Roll Call vote was taken on the motion resulting as follows:

Ayes: Garberding, Hulsey, Jones, McMahan, Putnam, Steiger, and Walker

The motion carried 7-0.



C. Resolution No. 2013-076: Accepting the two-year Department of Ecology Coordinated
Prevention Grant (CPG) in the amount of $19,102, for waste reduction and recycling of hard-to-
recycle items.

Mr. Morgan provided background information on the Hazardous Waste collection
grant. The agreement is a bi-annual agreement between the Washington State Department of
Ecology and the City of Pacific for waste reduction and recycling of hard-to-recycle items.

COUNCIL MEMBER PUTNAM MOVED to approve Resolution 2013-076 Accepting the
two-year Department of Ecology Coordinated Prevention Grant (CPG) in the amount of
$19,102, for waste reduction and recycling of hard-to-recycle items. Seconded by Council
Member Hulsey.

Roll Call vote was taken on the motion resulting as follows:
Ayes: Garberding, Hulsey, Jones, McMahan, Putnam, Steiger, and Walker

The motion carried 7-0.

COUNCIL PRESIDENT WALKER MOVED to suspend the rules to discuss property acquisition
on Valentine. Seconded by Council Member Hulsey.

Voice vote was taken and carried 7-0.

Mr. Morgan stated in order to settle with a property owner on the Valentine project, he is
requesting payment for trees belonging to the homeowner in the amount of $43,847. The payout
amount is more than 10 percent above the negotiated price based on an assessed value.

COUNCIL MEMBER HULSEY MOVED to allow city representative to settle with property
owner in the amount of $43,847 and sign the agreement with the property owner. Seconded by
Council President Walker.

Roll Call vote was taken on the motion resulting as follows:
Ayes: Garberding, Hulsey, Jones, McMahan, Putnam, Steiger, and Walker
The motion carried 7-0.

D. Approval of the 2012 year-end financial report

Interim Finance Director Gould provided the council with information regarding the
2012 year-end financial report.

COUNCIL MEMBER PUTNAM MOVED to approve the 2012 Year End Financial
Report. Seconded by Council Member Hulsey.

Voice vote was taken and carried 7-0.
E. Approval of the 2013 third quarter financial report

Interim Finance Director Gould provided the council with information regarding the
2013 third quarter financial report.



COUNCIL MEMBER HULSEY MOVED to approve the 2012 Year End Financial
Report. Seconded by Council Member Putnam.

Voice vote was taken and carried 7-0.

F. Appointment of Finance Director

Mayor Guier explained that she brought Mr. Gould forward to be appointed based on his
past experience and what he has done for Pacific in the three months he’s worked with the city
and to save the City approximately $1,500 by hiring him directly rather than through the agency
he has been working through.

Mr. Gould addressed Council outlining her experience and eagerness to join the team.
Council member Jones asked regarding activities over the past year. Council member
McMahan asked regarding Certifications and experience with Personnel management. Ms.
Ness expressed a willingness to obtain certification, take training to learn personnel
management and work with the City of Auburn.

Council President Walker asked about Mr. Gould's experience with unions and
negotiations. Council Member McMahan inquired about Mr. Gould’s ability to balance consulting
and working for non-profits as well as Mr. Gould’s approach in designing a Finance Department
to best fit the City’s needs.

Mr. Gould stated his past has prepared him for this sort of situation. His goal is to try to
keep staff on an even keel while learning the position while keeping staff focused instead of
changing things to allow staff to keep working.

G. Veterans’ Day Closure Reminder

COUNCIL MEMBER HULSEY MOVED to post the closing of city hall on Veterans’
Day, November November 11, 2013. Seconded by Council Member Putnam.

COUNCIL MEMBER GARBERDING MOVED to amend the motion to include posting
for all holidays. Seconded by Council Member Putnam.

Voice vote was taken on the amendment and carried 7-0.
Voice vote was taken on the amended original motion and carried 7-0.

CONSENT AGENDA

A. Claim Voucher & Payroll Approval
B. Approval of the minutes of October 7, 2013, workshop and October 15, 2013, regular
meeting

COUNCIL MEMBER PUTNAM MOVED to approve the Consent Agenda.
Seconded by Council Member Hulsey. The motion carried 7-0.



EXECUTIVE SESSION Per RCW 42.30.110(1)(9)

Mayor Guier announced an executive session to discuss the qualifications of the
candidate for the Finance Director position. This recess is expected to last 15 minutes,
after which Council will reconvene and expects to take action.

COUNCIL MEMBER STEIGER MOVED to recess to Executive Session. Council
member Putnam seconded the motion, which passed with a unanimous vote. The
meeting was recessed to an Executive Session at 7:48 p.m.

Mayor Guier reconvened the Council meeting at 8:13 p.m.

COUNCIL MEMBER PUTNAM MOVED to confirm the Mayor’s appointment of Richard
Gould as Finance Director. Seconded by Council Member Hulsey.

Mr. Gould was congratulated and welcomed.

ADJOURN

Mayor Guier adjourned the meeting at 8:14 p.m.

Amy Stevenson-Ness, City Clerk





