
CITY OF PACIFIC     
 
  

 JOB DESCRIPTION 
 

Job Title:  Facilities Maintenance Worker / Maintenance Department:  Public Works 

 

Job Code:  N/A      Salary:  $3,568.30- $4,136.65/Month 

 

Reports to:  Public Works Manager    Effective date: 09/07/2021 

 
Classification Summary: 

General Statement of Duties  

Under general supervision of the Public Works Manager in the Public Works Department, this position is 

responsible for various daily janitorial duties within City buildings and facilities; semi-technical 

electrical, plumbing and HVAC repairs; and kitchen and bathroom maintenance. Employees as this level 

are expected to perform assigned activities without detailed instruction as to specific procedures to be 

followed and receive only occasional instruction or assistance as new or unusual situations arise, and are 

fully capable of attaining the skills and knowledge to perform the assigned duties and operating 

procedures and policies.  

Duties and Responsibilities  

 Dusts, sweeps, mops, strips, waxes, and polishes furniture and floors.  

 Cleans, supplies, and maintains lavatories. 

 Washes windows, walls, and woodwork.  

 Gathers and disposes of refuse and recycling. 

 Operates vacuum cleaners, buffers, or other equipment and tools.  

 Moves records, furniture, supplies, and equipment as required. 

 Performs minor carpentry, electrical, plumbing, painting, and other building repairs and 

maintenance tasks. 

 Cleans parking lots, sidewalks and keeps walks/steps free of ice, snow, and other debris.  

 Operates heating, air conditioning, or ventilating equipment.  

 Maintains an adequate inventory of supplies. 

 Sets clocks.  

 Provides information to general public.  

 Makes recommendations for major building repairs. 

 May train and supervise custodial help. 

 Performs duties within work rules and safety policies of the City.  

 Performs related work as required 

Peripheral Duties 

 Moves and sets up furniture, pictures, decorations etc. as needed and assigned. 



 May perform facility maintenance in other public buildings or grounds. 

 May perform laborer duties as required. 

Recruitment and Selection Guidelines  

Physical Requirements  

 Must be able to perform the physical life functions of climbing, stooping, reaching, standing, 

walking, pushing, fingering, grasping, talking, hearing and repetitive motions.  

 Must be able to perform light work exerting up to 20 pounds of force occasionally; up to 10 

pounds of force frequently and/or constantly.  

 Must possess visual acuity to produce and review written reports and records including 

mathematical calculations, operate a computer terminal, analyze data and to read maps, schematic 

drawings and plans.  

Minimum Education and Experience  

 Any combination of education and/or experience that has provided the knowledge, skills, and 

abilities necessary for satisfactory job performance. Example combinations include graduation 

from high school, or equivalent, and at least two years’of experience in custodial, plumbing, 

HVAC, carpentry or painting work. 

Necessary Knowledge, Skills and Abilities: 

 Working knowledge of equipment, materials and supplies used in building and grounds 

maintenance; Working knowledge of equipment and supplies used to do minor repairs; Some 

knowledge of first aid and applicable safety precautions; 

 Skill in operation of listed tools and equipment. 

 Ability to work independently and to complete daily activities according to work schedule; 

Ability to lift heavy objects, walk and stand for long periods of time; Ability to communicate 

orally and in writing; Ability to use equipment and tools properly and safely; Ability to 

understand and follow written and oral instructions; Ability to establish effective working 

relationships. 

Tools and Equipment Used 

 Floor buffers, steam cleaners, carpet cleaners, washers, vacuum, shovel, mops, broom, dusting 

equipment, hand tools, tractor and hand mowers, snow blower, snow plows and laborer 

equipment. 

Physical Demands 

 The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions. 

 While performing the duties of this job, the employee is regularly required to reach with hands 

and arms. The employee frequently is required to stand, walk, and use hands to finger, handle, 

feel or operate objects, tools, or controls. The employee required to sit; climb or balance; stoop, 

kneel, crouch, or crawl, and talk or hear. 

 The employee must frequently list and/or move up to 25 pounds and occasionally lift and/or 

move more than 100 pounds. Specific vision abilities required by this job include close vision, 



and the ability to adjust focus. 

Work Environment 

 The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions. 

 While performing the duties of this job, the employee occasionally works near moving 

mechanical parts. The employee occasionally works in high, precarious places and is occasionally 

exposed to wet and/or humid conditions, fumes or airborne particles, and toxic chemicals.  The 

employee is occasionally exposed to risk of electrical shock. 

 The noise level in the work environment is usually quiet to moderately noisy. 

Selection Guidelines 

 Formal application, rating of education and experience; oral interview and reference check; job 

related tests may be required. 

 The duties listed above are intended only as illustrations of the various types of work that may be 

performed. The omission of specific statements of duties does not exclude them from the position 

if the work is similar, related or a logical assignment to the position. 

 The job description does not constitute an employment agreement between the employer and 

employee and is subject to change by the employer as the needs of the employer and requirements 

of the job change. 

ESSENTIAL ELEMENTS 

Aptitudes 

 Eye/hand coordination, hearing/listening, and smelling (simple and cleanliness). 

Physical Demands 

 Stooping, bending, sitting, kneeling, flexibility (upper and lower body), standing, walking, lifting 

(over 50 lbs.), touching dexterity (hand and finger), reaching, carrying, clear seeing - general, 

close vision, color perception, clear speech - simple, driving (car), pushing/pulling, climbing, 

moving objects, hazards, and fatigue. 

Mental Requirements 

 Reading and writing - simple, memorization, analyzing, math skills, judgment, and decision 

making. 

Work Environment 

 Works alone, with others, and around others, verbal contact with others, face-to-face contact, 

inside, outside, extended days, confined areas, extreme heat/cold, temperature changes, wet 

and/or humid, noise, mechanical and electrical equipment, high places, fumes/odors, and 

dirt/dust.  Performs a wide variety of duties. 

Equipment/Materials 

 Telephones, calculator, television monitors, PowerPoint projectors, DVD players, cable 

connections, kitchen appliances, vacuum cleaners, janitorial maintenance, electrical, plumbing, 

HVAC, carpentry and painting equipment and materials. 


